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STAY CONNECTED WITH US 
Being well-informed in an ever-changing environment is the key to our collective success. Our goal is to make sure our 
families, staff, and community are up-to-date with the information they need to stay engaged with our schools. We have 
a variety of tools available to help us share school success stories, keep you informed of major decisions and initiatives 
guiding our district, and update you with timely information in emergency situations. 

 
 
 
 
 
 
 
 
 
 
 

FACEBOOK TWITTER YOUTUBE 
 

We manage a social media presence for WUSD on Facebook, Twitter, and YouTube featuring 
much of the same content found on our Announcements Feed. Our social media pages give 
you a more informal glimpse into the daily and spontaneous environment of our schools. It is 
also a great platform for us to share urgent news and emergency information with the broader 
community. 

 
 
 
 

Blog-Style Announcements 
 

Our blog-style announcements feed is found right on the 
WUSD homepage. This is a fantastic tool to display school 
district news with photos, videos, and related documents 
and important community updates. All you need to do is 

visit www.wusd.k12.ca.us 
 
 
 
 
 

Website Translation 
 

Our District and school websites can be translated into dozens of languages at the click of 
a button! Just locate the translate function in the top left corner of the website titled 
“Language.” Select your preferred language and the entire website will be translated! 



August 1, 2023 

Welcome to the 2023-2024 School Year! 
  

Dear Parents, Guardians, and Caregivers of Washington Unified School District, 
 
Welcome to a new school year filled with great opportunities and exciting learning 
experiences for our students in Washington Unified!  
 
In this packet are important documents and Annual Notifications required for our 
families to be informed of expectations, responsibilities, Parent/Guardian/Caregiver 
rights, and other information materials that will be helpful for present and future 
reference. Additionally, we want to make all families aware that WUSD’s Parent 
Handbook includes a Safe Gun Storage - Acknowledgement Form.  

Please take some time to read, review, and discuss the information with your family. If 
you have any questions, please speak to your student's classroom teacher(s) and your 
school principal. 

Return all signed forms back to your school by September 2, 2023 or through your 
Aeries Parent Portal Account.  

Thank you for your trust and confidence in our District as we continue to make great 
strides moving toward our promise of equity, excellence, and empowerment, for every 
student every day.   

 



Know Your Educational Rights 
 
Your Child has the Right to a Free Public Education. All children in the United States 
have a Constitutional right to equal access to free public education, regardless of 
immigration status and regardless of the immigration status of the students’ parents or 
guardians. 
 
In California: 
 
● All children have the right to a free public education. 
● All children ages 6 to 18 years must be enrolled in school. 
● All students and staff have the right to attend safe, secure, and peaceful schools. 
● All students have a right to be in a public school learning environment free from  

discrimination, harassment, bullying, violence, and intimidation. 
● All students have equal opportunity to participate in any program or activity offered 

by the school, and cannot be discriminated against based on their race, nationality, 
gender, religion, or immigration status, among other characteristics. Information 
Required for School Enrollment 

● When enrolling a child, schools must accept a variety of documents from the 
student’s parent/guardian/caregiver to demonstrate proof of child’s age or residency. 

● You never have to provide information about citizenship/immigration status to have 
your child enrolled in school. Also, you never have to provide a Social Security 
number to have your child enrolled in school. Confidentiality of Personal Information 

● Federal and state laws protect student education records and personal information. 
These laws generally require that schools get written consent from parents/ 
guardians/caregivers before releasing student information, unless the release of 
information is for educational purposes, is already public, or is in response to a court 
order or subpoena. 

● Some schools collect and provide publicly basic student “directory information.”  
If they do, then each year, your child’s school district must provide parents/guardians  
with written notice of the school’s directory information policy, and let you know of 
your option to refuse release of your child’s information in the directory. Family 
Safety Plans if You Are Detained or Deported 

● You have the option to provide your child’s school with emergency contact 
information, including the information of secondary contacts, to identify a trusted 
adult guardian who can care for your child in the event you are detained or deported. 

● You have the option to complete a Caregiver’s Authorization Affidavit or a Petition 
for Appointment of Temporary Guardian of the Person, which may enable a trusted 
adult the authority to make educational and medical decisions for your child. Right to 
File a Complaint 

● Your child has the right to report a hate crime or file a complaint to the school district 
if he or she is discriminated against, harassed, intimidated, or bullied based on their 
actual or perceived nationality, ethnicity, or immigration status. 



● At the beginning of each school year, local education agencies receiving Title I 
funds through the Elementary and Secondary Education Act (ESEA) are required 
to notify parents whose student(s) attend a Title I school that they may request, 
and the agency will provide the parents on request (and in a timely manner), 
information regarding the professional qualifications of the student's classroom 
teachers, including at a minimum:  

○ Whether the student's teacher: Has met State qualification and licensing 
criteria for the grade levels and subject areas in which the teacher 
provides instruction; Is teaching under emergency or other provisional 
status through which State qualification or licensing criteria have been 
waived; and is teaching in the field of discipline of the certification of the 
teacher.  

○ Whether the child is provided services by paraprofessionals and, if so, 
their qualifications. If you would like this information, please contact your 
school principal. 

 
  



Washington Unified School District  
Parent Notice Regarding Available Language Programs 

and Language Acquisition Programs  

Washington Unified School District offers the following language and language 
acquisition programs for student enrollment. Parents/Guardians may choose a 
language acquisition program that best suits their child (EC Section 310[a]).  

● Structured English Immersion (SEI) Program: A language acquisition program for 
English Learners (EL) in which English language skills are taught so that the EL 
student can succeed in an English-only mainstream classroom. All instruction is in 
English. Teachers have specialized training in meeting the needs of EL students, 
possessing either a bilingual education or ESL teaching credential and/or training. 
Education Code (EC) sections 305(a)(2) and 306(c)(3).  

● Dual-Language Immersion (DLI) Program (English/Spanish): A language 
acquisition program for English learners and native English speakers in which 
instruction to pupils is provided utilizing English and Spanish, enabling non-native 
speakers or students who have weak literacy skills in their native language to 
achieve language proficiency and meet academic achievement goals. This program 
begins in Kindergarten and continues through Grade 8 and is offered at Elkhorn 
Village Elementary. EC Section 306(c)(1).  

● Newcomer Program: A language acquisition program for English Learners (EL) who 
have been in the United States for 1 year or less, and have little to no background in 
English. Starting with foundational skills, English language skills are developed so that 
the EL student can succeed in an English-only mainstream classroom. Instruction is in 
English, with primary language support, when possible, and trauma-informed teaching 
practices are implemented to meet the unique needs of Immigrant students. Teachers 
have specialized training in meeting the needs of Newcomer EL students, possessing 
either a bilingual education or ESL teaching credential and/or training. Education Code 
(EC) sections 305(a)(2) and 306(c)(3).  

How to Enroll Your Child in a Language Acquisition Program:  
If you would like to request a Language Acquisition Program other than the Standard 
English Immersion Program, you may submit a verbal or written request to the office 
at your local school. 
How to Request the Establishment of a New Program at a School: Schools in 
which the parents or legal guardians of 30 pupils or more per school or the parents or 
legal guardians of 20 pupils or more in any grade request a language acquisition 
program that is designed to provide language instruction shall be required to offer such 
a program to the extent possible. (EC Section 310[a].) To request a new language 
acquisition program, submit a verbal or written request to the office at your local 
school.  

About Language Acquisition Programs and Language Programs  



Program 
Type  

Characteristics 

Language 
Acquisition 
Program 
(English  
Learners)  

Language 
Program (non-
English 
Learners) 

The California Code of Regulations section 11309 requires 
that any language acquisition program provided by a school, 
district, or county shall:  
● Be designed using evidence-based research and include 
both Designated and Integrated English Language 
Development;  
● Be allocated sufficient resources by the local educational 
agency (LEA) to be effectively implemented, including, but not 
limited to, certificated teachers with the appropriate 
authorizations, necessary instructional materials, pertinent 
professional development for the proposed program, and 
opportunities for parent and community engagement to 
support the proposed program goals; and ● Within a 
reasonable period of time, lead to:  

○ Grade-level proficiency in English, and, when the 
program model includes instruction in another language, 
proficiency in that other language; and  

○ Achievement of the state-adopted academic content 
standards in English, and, when the program model includes 
instruction in another language, achievement of the state-
adopted academic content standards in that other language.  

● Language programs offer students who are not English 
learners opportunities to be instructed in languages other 
than English  
● May lead to proficiency in languages other than 
English 

 

Parent and Community Engagement  
Parents may provide input regarding language and language acquisition programs in 
the LEA or to be considered in the LEA during the development of the Local Control 
and Accountability Plan (EC Section 52062.) If interested in a different program from 
those listed above, please contact Stacey Tran, Director of English Learner Programs 
at (916) 375-7600 ext. 1377 or by email at stran@wusd.k12.ca.us to ask about the 
process. 
 
 
 
 
 



Student Technology Use Agreement 
 
The district will provide reasonable supervision of students using its access to the 
internet and attempt to do what is technologically reasonable with filtering software to 
prevent students from obtaining access to harmful matter as defined by state and federal 
law. Students using the district’s internet access and technology resources shall have 
no right of privacy in their use of those systems. Staff may monitor or examine all 
system activities a student takes part in to insure proper use of the system. Students 
who fail to abide by district policies and guidelines may be subject to disciplinary action, 
revocation or their privilege to use the systems, or legal action, as appropriate. Any 
assertions of student wrongdoing will be carried out according to WUSD disciplinary 
policies. 
 
I have read and understand the above.      I   give;              I do not give    
 
permission to use Washington Unified School District facilities and hardware for internet 
access. 
 
Parent/Guardian/Caregiver Signature:  

Date:     

 
Directory Information 
   
Directory Information Policies 

 
The law does not require that local educational agencies release directory information. If 
the local educational agency decides not to release directory information, its policy need 
not include any statement on directory information.  
 
If a school within the local educational agency releases directory information, it must 
notify parents/guardians and adult students in its annual notification of the directory 
information policy that they can opt out of the release of directory information. The 
annual notification must clearly note the deadline for parent(s)/guardian(s)/caregiver(s) 
and adult students to submit their request to opt out. 
 
 
Directory information means information contained in a student record that would not 
generally be considered harmful or an invasion of privacy if disclosed. Such student 
information includes: (Education Code 49061; 20 USC 1232g; 34 CFR 99.3) 
 
1.  Name 



2.  Address 
3.  Telephone number 
4.  Email address 
5.  Date of birth 
6.  Major Field of study 
7.  Participation record in officially recognized activities and sports 
8.  Weight and height of athletic team members 
9.  Dates of attendance 
I0. Degrees and awards received 
11. Most recent previous school attended 
(cf. 1113 - District and School Websites)  
(cf. 1114 – District Sponsored social media) 
 
Directory information does not include a student's social security number or student 
identification number. However, for purposes of accessing or communicating in 
electronic systems, directory information may include a student identification number, 
user identification, or other personal identifier used by the student provided that the 
identifier cannot be used to gain access to education records except when used in 
conjunction with a personal identification number, password, or other factor known or 
possessed only by the authorized user. (34 CFR 99.3) 
 
Directory information also does not include a student's citizenship status, immigration 
status, place of birth, or any other information indicating national origin. 
 
Notification to Parents, guardians, caregivers, foster parents, and educational 
rights holders 
 
At the beginning of each school year, all parents, guardians, caregivers, foster parents, 
and educational rights holders shall be notified as to the categories of directory 
information the district plans to release and the recipients of the information. The 
notification shall also inform parents, guardians, caregivers, foster parents, and 
educational rights holders of their right to refuse to let the district designate any or all 
types of information as directory information, how to refuse release, and the period of 
time within which a parents, guardians, caregivers, foster parents, and educational 
rights holders must notify the district in writing that he/she does not want a certain 
category of information designated as directory information. (Education Code 49063, 
49073; 20 USC 1232g; 34 CFR 99.37) 
 

(cf. 5125 - Student Records) 
(cf. 5145.6 - Parental Notifications) 
  
In addition, the annual parental notification shall include a statement that directory 
information does not include citizenship status, immigration status, place of birth, or any 



other information indicating national origin and that the district will not release such 
information without parental consent or a court order. 
 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
The Superintendent or designee shall notify parents, guardians, caregivers, foster 
parents, and educational rights holders that they may request that the district not release 
the name, address, and telephone number of their child to military recruiters, employers, 
or institutions of higher education without prior written consent. (20 USC 7908) 
 
Parents, guardians, caregivers, foster parents, and educational rights holder’s 
consent 
 
No directory information of a student identified as a homeless child or youth as defined 
in 42 USC 11434a shall be released, unless the parents, guardians, caregivers, foster 
parents, and educational rights holders, or the student if they are 18 years or older, has 
provided written consent that directory information may be released. For any other 
student, directory information shall not be released regarding any student whose 
parents, guardians, caregivers, foster parents, and educational rights holders notifies 
the district in writing that such information not be disclosed without the parents, 
guardians, caregivers, foster parents, and educational rights holders' prior consent. 
(Education Code 49073; 20 USC 1232g, 7908) 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged 
Information) (cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
For a former student, the district shall continue to honor any valid request to opt out of 
the disclosure of directory information made while the student was in attendance at the 
district, unless the opt-out request has been rescinded.   (34 CFR 99.37) 
 (7/05 3/09 11/11) 10/18 

 
 
    Yes, directory information may be released      No, do not release directory information 
 
 
 
 
 
 
 
 
 



WUSD Website 
In accordance with district policy on site/district websites, student work and/or pictures 
published on the web may not be accompanied with a full student name or any 
specifically identifying information. 
 
  Yes, my student’s work or photo may be published on a site/district 
website 
 
  No, I do not wish for my student’s work or photo to be published on a 
site/district website 
Authorization for Consent to Bill and Release of Information and Other Health 
Coverage Inquiries 
This information is necessary for the school district to participate in the LEA medical 
billing option. 
 
  Yes, I authorize   No, I do not authorize 
 
Parent/Guardian Signature:   

Date:     

 
 

PLEASE RETURN THIS PAGE TO YOUR STUDENT’S SCHOOL 



 
 
 

 
Acknowledgement and Receipt of Annual Parent/Guardian Rights, 

Responsibilities, and District Notifications 

The Board of Education is required by law to notify parents/guardians of certain rights 
and responsibilities. This annual notification of Parent/Guardian Rights, Responsibilities, 
and District Notifications contains a summary of such rights and responsibilities. 
 
Please contact the principal of the school your student attends if there are questions 
regarding the information enclosed in this handbook. 
 
Please acknowledge receipt of this information by checking the box   
Return this page to your student’s school office.     
 
We have read and reviewed the handbook contents. We understand it is our obligation 
to meet the standards enclosed in this handbook. 

 
 

Student Name:     
 
Student Signature:     
 
Parent/Guardian Name:     
 
Parent/Guardian Signature:     
 
Date: School:     
 
 

 
 
 
 
 

PLEASE RETURN THIS PAGE TO YOUR STUDENT’S SCHOOL PARENT 
PERMISSION PAGE 



            

Digital Media Authorization Form 

The Washington Unified School District policy regarding the use of students in photos 
and videos states that unless notified in writing by a parent/guardian/caregiver the 
student’s likeness and/or name may be used in district-produced materials such as print 
publications, promotional brochures, posters, and miscellaneous materials, broadcast or 
internet media, such as newspapers, radio and television stations and news websites. 
 
Parents, legal guardians, caregivers or students of age 18 have the opportunity to opt-
out of having their students and/or names shared on the above-mentioned district 
produced materials. In order to do so please complete and return this form to your school’s 
main office. 
 
Please be aware that Digital Media Authorization Forms are valid only for the current 
school year and must be renewed at the start of the next school year. You may change 
your selection at any time by completing a new form and submitting to your school’s 
main office. 
 

  I hereby request the Washington Unified School District NOT use my child’s 
photograph or video footage in any of the above-mentioned materials. 
 

  I understand that this request is valid only for the current school year and must    
be renewed at the start of the next school year. 
 

Date:   

Student __________________________ 

ID #:    
 
Student’s Name (Print): __________________________________________________ 
 
Parent or legal guardian (Print):_____________________________________________ 
Parent or legal guardian (Signature):                                                                               
 

PLEASE RETURN THIS PAGE TO YOUR STUDENT’S SCHOOL 



                                                                                  
WASHINGTON UNIFIED SCHOOL DISTRICT EMERGENCY CARD                                                              Date ______ Grade _____ 
                                                                                                         Home Language ______________ 
Student’s Full Legal Name ____________________________________________________________     Sex _____ Birthdate ___________ 
 
Student Lives With: (  ) Mother (  ) Father (  ) Both (  ) Grandparent (  ) Foster (  ) Parent/Guardian/Caregiver 
 
 
    Home Phone Residential Address    

Number Street Apt# City Zip 
Parent 1/Guardian Cell# Work# Email _ 

 
Parent 2/Guardian Cell# Work# Email _ 

 
If my child is ill, has an emergency, or is suspended and I cannot be reached, please call and release my child to: 
Name _ Cell# Home#    

(Circle: Relative, Friend, Childcare Provider) 
 

Name _ Cell# _ Home#     
(Circle: Relative, Friend, Childcare Provider) 

 
Please Check One: 

In the event of an emergency, when a parent or guardian is unavailable, I authorize school personnel to make arrangements for my child 
to receive medical/hospital care, including necessary transportation in accordance with their best judgment. I authorize the physician named 
above to undertake such care and treatment as is considered necessary. In the event said physician is unavailable, I authorize such care and 
treatment to be performed by a licensed physician and surgeon. I agree to pay all costs incurred as a result of the foregoing. 

I do not choose the above statement and desire the following action in the event of an emergency:    
  _ 

 
         _   
Parent/Guardian Signature Date Parent/Guardian Signature Date 
 
5119-6  Rev. 5/2015 

 
PLEASE READ: California Education Code §49408 indicates that for the protection of a pupil’s health and welfare, the governing board of a 
school district may require the parent or legal guardian of a pupil to keep current at the pupil’s school of attendance, emergency information 
including the home address and telephone number, business address and telephone number of the parents or guardian, and the name, 
address and telephone number of a relative or friend who is authorized to care for the pupil in any emergency situation if the parent or legal 
guardian cannot be reached. 

PERTINENT MEDICAL INFORMATION REGARDING STUDENT 

Physician’s Name Phone Insurance _ ID#    
 
 
 
 
 
 
 
 

 

Medication(s) taken regularly:    

Other medical problems and/or restrictions:     
  _ 

 
SUPPLEMENTAL FAMILY INFORMATION 

List Siblings Indicate School of Attendance/Grade 
 

Allergies: Yes No If yes, type off allergy(s) _ _ 
Asthma: Yes No If yes, medications taken, if any    
Diabetes: Yes No If yes, and on insulin, type and amount    
Seizures: 
Wears glasses: 

Yes 
Yes 

No 
No 

If yes, type and medication taken, if any    

Contact lenses: Yes No  
Hearing loss: Yes No  

 



 
 
 
Student Last Name  First Middle 

Name of School:     

The information provided below will help the LEA determine what services you and/or your child may be able to receive. 
This could include additional educational services through Title I, Part A and/or the federal McKinney-Vento Assistance 
Act. The information provided on this form will be kept confidential and only shared with appropriate school district and 
site staff. 

Presently, are you and/or your family living in any of the following situations?  
□ Staying in a shelter (family shelter, domestic violence shelter, youth shelter) or Federal Emergency Management 

Agency (FEMA) trailer 
□  
□ Sharing housing with other(s) due to loss of housing, economic hardship, natural disaster, lack of adequate housing, 

or similar reason 
□ Living in a car, park, campground, abandoned building, or other inadequate accommodations (i.e. lack of water, 

electricity, or heat) 
□ Temporarily living in a motel or hotel due to loss of housing, economic hardship, natural disaster, or similar reason 
□ Living in a single-home residence that is permanent 
 
I am a student under the age of 18 and living apart from parent(s) or guardian: O Yes  O No 

The undersigned parent/guardian certifies that the information provided above is correct and accurate. 

Print Parent/Guardian Name Signature Date 

(Area Code) Phone Number Street Address City State Zip 

Your child or children have the right to: 
□ Immediate enrollment in the school they last attended (school of origin) or the local school where you are currently 

staying, even if you do not have all the documents normally required at the time of enrollment. 
□ Continue to attend their school of origin, if requested by you and it is in the best interest. 
□ Receive transportation to and from their school of origin, the same special programs and services, if needed, as 

provided to all other children, including free meals and Title I.  
□ Receive the full protections and services provided under all federal and state laws, as it relates to homeless children, 

youth, and their families. 
Please list all children currently living with you. 

Name Gender Birthdate Grade School 
     
     
     

If you have any questions about these rights, please contact the local homeless liaison, Maria Munoz, by phone at 916-
375-7600, ext. 3635 by email at mmunoz@wusd.k12.ca.us or contact the Director of Special Programs & Student 

Services, Dr. Jay Berns, by phone at 916-375-7600, or by email at jberns@wusd.k12.ca.us  
   

Washington Unified School District 
McKinney-Vento Assistance Act 



 

 
  
Dear Parents and Guardians, 

 
An on-site, free dental screening by a licensed dental professional is being provided at your child’s 
school on ______________________________________ (date). The purpose of this dental screening 
is to check your child’s teeth for tooth decay. 

 
If your child is screened and found to have urgent dental problems, you will be notified. If you receive a 
letter about your child’s dental problems, it is important that you take your child to a dentist or dental 
provider for an evaluation. 

 
If you want your child to participate in the screenings, then no further action is required. In 
addition, you are invited to complete the attached form for extra dental services. 

 
If you DO NOT want your child to participate in the on-site dental screening, please complete the form 
below and return it to your child’s school. 

 
Student’s Name:  
_____________________________________________________________________________ 
   

• I DO NOT wish to have my child participate in the on-site Free dental screening. 
 

Parent/Guardian Signature: _________________________  Date: _____________________ 
 

Comments: 
___________________________________________________________________________ 

 
___________________________________________________________________________ 



         
 

 

 
Library Permission Slip 

2023-2024 
 
The Washington Unified School District provides a variety of books and materials 
available for students to check out and take home. Students need parent permission in 
order to be able to check out books. The board of Education has established rules and 
responsibilities for all students to follow. 
1. - Books need to be returned on time. Notice will be sent to students with 
outstanding books or fines. We would greatly appreciate a response as soon as 
possible so that we can clear our records and students can regain their library privileges. 

2. - Students are responsible for the care and condition of library materials in their 
possession. If materials are not returned or paid for at the end of the school year, the 
district may withhold the students’ grades, diploma and transcripts in accordance with 
law, Board policy, and Administrative Regulation. 

3. - Parents/Guardians/Caregivers will be responsible for paying for any lost or 
damaged books and/or materials. 
 

Please sign and return the following permission slip for your child. 
 

LIBRARY PERMISSION SLIP (2023-2024) 
 
 
Student Name                                                                                                              

School Name Grade    

Parent Signature      

Date   

  



 
 
 

PARENT/GUARDIAN LEGAL DUTIES CONCERNING SAFE GUN STORAGE 
 
Dear Parent/Guardian/Caregiver:  
 
Providing our students and staff with a safe educational environment remains one of our 
top priorities. We are all aware of incidents of gun violence in our surrounding 
communities and across the nation. In California, an average of 27 children under 18 
has died by suicide with a gun that belonged to someone at home each year. In the 
majority of these gun-related incidents, the minor gained access to a lawfully purchased 
gun from their residence or the residence of a relative.  
 
Washington Unified (WUSD) ensures that campuses are safe from the threat of gun 
violence. Any student in possession of a firearm on campus is subject to immediate 
arrest, suspension, and expulsion proceedings. To further our efforts to protect students 
against firearms, and as a courtesy to our families, we would like to bring to your 
attention the legal obligations to protect minors from negligent gun storage.  
 
The proper storage of your personal firearm is the law in the State of California. Please 
see below: 
 
Criminal Storage of a Firearm, California Penal Code section 25100(A) - This State 
statute makes it a crime to store a loaded firearm on any premises under your control, 
knowing or reasonably should have known, a child is likely to gain access to the firearm, 
and the child gains access causing death or great bodily injury.   

 
 

SAFE GUN STORAGE - ACKNOWLEDGEMENT FORM 
Please sign below acknowledging receipt of this information.  

 

Student Name (Please Print): _____________________________________________  
 

Parent/Guardian/Caregiver Name (Please Print): ______________________________ 
 

Parent/Guardian/Caregiver Signature: ______________________ Date: ____________
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PREFACE 
The purpose of this booklet is to provide a basis for communication to students, parents, 
and teachers and to serve as a reference. Should questions arise about a specific policy 
or procedure, please refer to the complete text of current policies available in the 
principal’s office, the district office, and on the district website at www.wusd.k12.ca.us. 
 

Parent/Guardian/Caregivers Rights 

Under state law, parents/guardians of enrolled students have the right to be included in 
the educational process and to have access to the system on behalf of their children. 
These rights are outlined in the Education Code 51100 -5102, Chapter 864, and 
Statutes of 1998. 
 

PARENT/GUARDIAN/CAREGIVERS ENGAGEMENT & PARTNERSHIP 
 
As a parent/guardian of a student in our school district, you are encouraged to be 
directly involved in the education of your children. Early and consistent family 
involvement helps children succeed in school. Along with volunteering in your child’s 
school, there are other valuable ways to be involved with your child’s education. To find 
out more about volunteering and about the information below, speak with your school’s 
teachers, principals, staff, call the District Office (375-7600), or go to 
www.wusd.k12.ca.us. 
 
 

PARENT/GUARDIAN/CAREGIVER LEADERSHIP OPPORTUNITIES 
 

We have ambitious goals for the public-school students of West Sacramento. We 
believe that the collective and collaborative work of all stakeholders will achieve 
academic success for all students. School Site Councils (SSCs) and parent/community 
advisory committees, such as the School Advisory Committees (SACs) and English 
Learner Advisory Committees (ELACs,) play a critical role in raising expectations for 
student achievement. 
  
School Site Council: The School Site Council (SSC) represents the whole school 
community, including parents, teachers, principals, and other school staff. California law 
requires that a School Site Council develop a “single plan for student achievement” if a 
school receives state or federal supplemental funding. Since all schools in Washington 
Unified School District (WUSD) receive such funds, SSCs at every school in our district 
must approve the plan, recommend it to the local governing Board for approval, monitor 
its implementation, and evaluate the effectiveness of the planned activities at least 
annually. SSC members are elected by their peers to represent all members of a school 
community. Their primary role is to guide the site planning process to ensure that the 
needs of all students are specifically addressed and to oversee the supplemental 
funding budget. (e.g. Title I). 
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School Advisory Committee: Schools that receive state Economic Impact Aid-School   
Compensatory Education (EIA-SCE) funding must have an elected group of parents 
and staff representing students with academic needs on a School Advisory Committee. 
The SAC may also include the principal, teachers, other staff, and/or community 
representatives elected by the parents of students identified as “educationally 
disadvantaged youth” per data indicating great academic need. The SAC provides 
advice to the principal and the SSC on how to best use EIA- SCE funding to aid students 
requiring academic assistance. 
English Learner Advisory Committee: Schools with 21 or more English Learner (EL) 
students must hold an election voted by parents of EL students to form an English 
Learner Advisory Committee (ELAC). The ELAC must include a percentage of parents 
of EL students equal to or greater than the percentage of EL students of the school 
population. Others on the ELAC may include the principal, teachers, other staff, and/or 
community representatives elected by the parents of EL students. 
 
The ELAC is responsible for advising the principal and staff on how to address the 
issues of EL students at that school. An ELAC should also advise the SSC on the best 
use of EIA-LEP (Limited English Proficient) and other targeted English Learner funds, 
including the use of Title I funds in schools where applicable. 
 
District-level Advisory Committees: The WUSD Board of Education creates advisory 
committees for the purpose of meeting legal requirements and/or for providing advice 
and involvement in matters of interest to the District. 
 

ENROLLMENT INFORMATION 
 
School Registration Requirements 
Registration occurs online at www.enrollatwusd.org. If you do not know the name of the 
school, please call Student Services at (916) 375-7600 ext. 1370 for information. When 
you register, the following documents are required: 
 

• Student’s birth certificate 
• Student’s immunization records including T-dap for 7th grade     
• Proof of address: utility bill, mortgage statement or rental agreement   
• Proof of physical for children entering kindergarten (must be dated 

within 12 months prior to enrollment date) 
• Proof of oral health (dental) form 

 
The student will not be registered if immunizations are not up-to-date. If you need 
assistance with immunizations, please contact the school nurse. 
 
Students must be immunized against certain communicable diseases. Students are 
prohibited from attending school unless immunization requirements are met for age and 
grade. The school district shall cooperate with local health officials in measures 
necessary for the prevention and control of communicable diseases in school age 
children. The district may use any fund, property, or personnel and may permit any 
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person licensed as a physician or registered nurse to administer an immunizing agent to 
any student whose parents have consented in writing. 

 
Beginning January 1, 2016, parents of students in any school, will no longer be allowed 
to submit a personal beliefs exemption to a currently required vaccine. A personal 
beliefs exemption on file at school prior to January 1, 2016 will continue to be valid until 
the student enters the next grade span at kindergarten (including transitional 
kindergarten) or 7th grade. 
 
Students are not required to have immunizations if they attend, virtual academy, home-
based private school or an independent study program and do not receive classroom-
based instruction. However, parents must continue to provide immunization records for 
these students to their schools. 
 
A student not fully immunized maybe temporarily excluded from a school or other 
institutions when that child has been exposed to a specified disease and whose 
documentary proof of immunization status does not show proof of immunization against 
one of the communicable diseases described above. 
 
Emergency Information 
For the protection of a student’s health and welfare, the school district requires 
emergency information on each student. This information includes current family 
address and phone number; business address and phone numbers of 
parents/guardians; names, addresses, and phone numbers of relatives and/or friends 
authorized to care for the student if the parents/guardians cannot be reached; and 
medical provider information. (Education Code 49408) 
 
Enrollment Options 
The Washington Unified School District includes the followings schools for enrollment: 
Elementary:  

• Bridgeway Island Elementary School (K-8)  
• Elkhorn Elementary School (K-8)  
• Riverbank Elementary School (K-8)  
• Southport Elementary School (TK-8)  
• Stonegate Elementary School (TK-8)  
• Westfield Village Elementary School (K-8)  
• Westmore Oaks Elementary School (K-8) 
• Washington Unified Virtual 

Academy (K-8) 
• High School: River City High School (9-12) 

(Independent Study) 
• Alternative: Preschool at Riverbank, Westfield and Stonegate 
• Evergreen Elementary School (4-6) 
• Yolo Education Center (Evergreen Opportunity, Yolo Continuation 
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High School, Adult Education) 
• Washington Middle College High School (9-12) 

 
Intra-District School Choice 
Students who reside within the district attendance area may apply for a transfer in any 
district school, providing the school of choice have space available. Parents must provide 
transportation. Students must maintain good grades (2.0 GPA), good attendance 95% 
and good discipline for a transfer approval.  If student transfer is revoke, the student will 
be enrolled in residence school.  
 
No student currently residing within a school’s attendance area shall be displaced by an 
intra- district transfer student (Education Code 35160.5).  
 
Intra-District Transfer Procedures 
All students making a first request for an intra-district transfer must first enroll at their 
school of residence. Once enrolled, the parent/legal guardian/caregiver may apply for 
an intra-district transfer. 
 
Parents/guardians/caregivers are required to fill out an application and return the form to 
the Director of Student and Family Support Services. Priority will be given to students 
whose parent/legal guardian is assigned to that school as their primary place of 
employment. 
 
If the intra-district transfer applicant pool exceeds available space in a school of choice, 
approval shall be determined by lottery from the eligible applicant pools and a waiting list 
shall be established to indicate the order in which students may be accepted. Late 
applicants may be added to the waiting list in the order in which they apply. 
 
Applicants will be informed by mail as to whether their applications have been approved, 
denied, or placed on a waiting list. If the application is denied, the reasons for denial 
shall be stated. 
 
An applicant whose intra-district transfer is approved may be displaced to their school of 
residence if an incoming resident student enrolls and no space is available. 
 
Employment-based Attendance Options 
The provision allows elementary students to be considered residents of the school 
district in which their parent(s) or guardian(s) work. (Education Code 48204) 
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ATTENDANCE REQUIREMENTS 
 
California Education Code 48200 requires all students between the ages of 6 and 18 
years of age attend school full-time in the area where either the parent or legal guardian 
resides. 
Excused Absences 

• A student shall be excused from school when the absence is: 
• Due to their illness. 
• Due to quarantine under the direction of a county or city health officer. 
• For the purpose of having a medical or dental appointment. 
• For the purpose of attending funeral services of an immediate family member, so 

long as the absence is not more than one day, if the service is conducted in 
California, and for not more than three days, if the service is conducted outside 
California. 

• For the purpose of jury duty in the manner provided for bylaw. 
• Due to the illness or medical appointment during school hours of a child of whom 

the student is the custodial parent. 
• For justifiable personal reasons, including, but not limited to, an appearance in 

court, attendance at a funeral service, observance of a holiday or ceremony of 
their religion, attendance at religious retreats, or attendance at an employment 
conference, when the student’s absence has been requested in writing by the 
parent/guardian and approved by the principal or a designated representative 
pursuant to uniform standards established by the governing board. 

• For the purpose of serving as a member of a precinct board for an election 
pursuant to Section 12302 of the Elections Code. 

 
A pupil absent from school under this section shall be allowed to complete all 
assignments and tests missed during the absence that can be reasonably provided and, 
upon satisfactory completion within a reasonable period of time, shall be given full 
credit. The teacher of any class from which a student is absent shall determine the tests 
and assignments reasonably equivalent to, but not necessarily identical to, the tests and 
assignments that the student missed during the absence (Education Code 48205). 
 
No pupil shall have their grade reduced or lose academic credit for any excused 
absence or absences, if missed assignments and tests that can reasonably be provided 
are satisfactorily completed within a reasonable period of time. 
 
Excessive Absences 
Excessive absences and/or tardies are defined as patterns of student non-attendance at 
school due to prolonged or repeated illnesses/truant tardiness, as reported by the parent 
or guardian, including but not limited to: 

 
• Absences/Truant tardiness of 10 or more days in a school year for illness without 
written verification by a medical professional; AND/OR 
• Any pattern of repeated absences and/or truant tardiness that adversely affects 
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the students academic progress. 
If a student falls within one of these categories, the only method that may be used to 
verify that the student’s absence and/or tardies are excused shall be a written note from 
a medical professional 
 

Tardiness/Truancy 
State law requires that any student, who has been absent without valid excuse more 
than three days or tardy in excess of 30 minutes for three or more days in one school 
year, shall be reported as a truant to the Director of Student and Family Support 
Services. The following procedures will be used when a student is classified as truant. 
 
 
School Attendance Review Procedures 
Letter 1 will be sent to any student with 3 unexcused or 10 total absences. Parents will 
be notified of truancy via home visits and/or phone calls. 
 
Letter 2 will be sent to students with 4 unexcused absences or 14 total absences. A 
school Attendance and Review Team (SART) or Student Study Team (SST) meeting 
will be scheduled to address the attendance concerns. School and parents will meet to 
discuss truancy. 
Interventions will be established in a contract stating all parties’ responsibilities. 
 
Letter 3 will be sent to students with 5 unexcused absences or 15 total absences. Letter 
3 will result in referral for a School Attendance Review Board (SARB meeting. The 
parent and student will be required to attend this site meeting and enter into an 
agreement with the school to correct the attendance. 
 
If the absence from school continues after the SART intervention, a referral will be made 
for a School Attendance Review Board (SARB). A SARB Hearing or Truancy Mediation 
with the Yolo County District Attorney will be scheduled and a SARB Hearing 
Notification letter, indicating the date and time of the hearing, will be sent to the parents. 
 
A hearing is held to address existing problems and solutions will be recommended. A 
contract will be developed highlighting recommendations of the Board, and the parents 
will be informed of their obligations and the consequences for violating the contract. 
 
 
School Attendance Review Board/Truancy Mediation Violations 
The Director of Student and Family Support Services will notify the District Attorney 
requesting that court action be taken.  A copy of the notification will be sent to the 
parents.
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PROGRAMS STUDENTS MAY BE EXEMPTED FROM 
 
Family Life Education 
A parent or guardian of a student has the right to excuse their student from all or part of 
comprehensive sexual health education, HIV/AIDS prevention education, and 
assessments related to that education by informing the school upon enrollment 
(Education Code 51938). 
 
Physical Examination 
A physical examination may not be required of a child whose parent has filed an 
objection for that specified school year. However, the student may be sent home if, for 
good reason, it is believed that he/she is suffering from a recognized contagious or 
infectious disease (Education Code 49451). 
 
Health Screenings 
All students enrolled in first grade must receive a health screening before the end of the 
first grade. A student may be excused from school for not more than five days if the 
parent/guardian does not provide a health screening certificate or a waiver on or by the 
90th day after the student’s entrance into first grade.  (Health & Safety Code 124105). 
 
Animal Use 
This provision for animal use requires that the school district observe a student’s right to 
refrain from harmful or destructive use of animals, such as dissecting or experimenting on 
animals. The student must notify the teacher of their objection. (Education Code 32255). 
 
Student Testing 
Parent/guardians may request, in writing, that their student not participate in the statewide 
tests. (Education Code 60615). 
 

MANDATED NOTIFICATIONS 
 
Minimum and Pupil-Free Staff Development Days 
The district has scheduled minimum and pupil-free staff development days. These dates 
are included in your school’s information packet and are included in the district calendar. 
If additional days are scheduled, parents will be notified of such days at least one month 
before the scheduled minimum or pupil-free days.  (Education Code 48980 (c) 
 
Uniform Complaint Procedure 
The Board of Education recognizes that parents, guardians, students, employees, 
advisory committee members, or other members of the community may have questions, 
seek information, desire to make requests, and express complaints regarding district 
policies and procedures of state and federal programs. A complaint in this sense is a 
request for action to resolve a conflict. The complainant is the person affected or 
represents the person affected. A parent complaint about a student must first be 
discussed with the teacher and then with the Principal of the school. If the complaint is 
not satisfactorily resolved, the next step is to complete the Complaint form. 
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This form can be obtained from Student Services at (916) 375-7600 ext. 1370 or is 
available online. 
 
Any person may file a complaint alleging non-compliance with state and federal laws 
and regulations or unlawful discrimination. Once a complaint is filed, the complainant 
should expect a phone call from the appropriate administrator within two (2) business 
days. District staff will attempt to resolve the complaint within thirty (30) days. If there is 
a prolonged investigation, the process may take up to a maximum of sixty (60) days. If 
dissatisfied with the district’s decision, the complainant may appeal in writing to the 
California Department of Education (CDE) within 15 days of receiving the district’s 
decision. The appeal must include a copy of the complaint filed with the district and a 
copy of the district’s decision. (5 CCR 4632). If the CDE is unable to resolve the 
complaint, the complainants may seek local civil law remedies such as local mediation 
centers and legal assistance agencies. 
 
A discrimination complaint must be written and filed within six months of the occurrence 
or when knowledge was first obtained. 
 
Programs and services covered by Uniform Complaint Procedures include: adult 
education, general and basic education, preschool, state and federal programs, special 
education, ROP, nondiscrimination, gender equity requirements, and civil rights 
guarantees. Board Policy 1312.3 has established the Uniform Complaint Procedures. 
 
 
Williams Act 
 

• Pursuant to California Education Code Section 35186, parents/guardians are 
hereby notified that: 

• There should be sufficient textbooks and instructional materials. This means 
that each pupil, including English learners, must have textbook or instructional 
materials, or both, to use in the class and to take home to complete required 
homework assignments. 

• School facilities must be clean, safe, and maintained in good repair. 
• There should be no teacher vacancies or miss-assignments. There should be 

a teacher assigned to each class and not a series of substitutes or other 
temporary teachers. The teacher should have the proper credential to teach 
the class, including the certification required to teach English Learners, if 
present. 

• Pupils shall not be charged fees, including security deposits, or be required to 
purchase materials or equipment, to participate in a class or an extracurricular 
activity. 

Williams complaints must be resolved within 60 days of receipt.  A Williams Complaint 
form may be obtained at the school sites, district office, or downloaded from the district’s 
website at www.wusd.k12.ca.us. You may also download a copy of the California 
Department of Education complaint form from www.cde.ca.gov/re/cp/uc/.
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Title IX—Non Discrimination 

NON-DISCRIMINATION STATEMENT 

The Governing Board desires to provide a safe school environment that allows all 
students equal access and opportunities in the district's academic, extracurricular, and 
other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory 
harassment, intimidation, and bullying, targeted at any student by anyone, based on the 
student's actual or perceived race, color, ancestry, national origin, immigration status, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics. 

Title IX Coordinator (Staff) Farah Ubaidullah,930 Westacre Road,  
(916) 375-7600, fubaidullah@wusd.k12.ca.us 
Title IX Coordinator (Students) – Jay Berns, 930 Westacre Road,  
(916) 375-7600, jberns@wusd.k12.ca.us  
Title 5 Compliance Officer – Farah Ubaidullah, 930 Westacre Road, 
 (916) 375-7600, fubaidullah@wusd.k12.ca.us 
Title II /ADA Coordinator – Farah Ubaidullah ,930 Westacre Road, 
 (916) 375-7600, fubaidullah@wusd.k12.ca.us 
Section 504 Coordinator– Karla Salvo,930 Westacre Road,  
(916) 375-7600, ksalvo@wusd.k12.ca.us  

Pupil Sexual Harassment Policy BP 5145.7 

The Governing Board is committed to maintaining a safe school environment that is free 
from harassment and discrimination. The Board prohibits, at school or at school-
sponsored or school related activities, sexual harassment targeted at any student by 
anyone. The Board also prohibits retaliatory behavior or action against any person who 
reports, files a complaint or testifies about, or otherwise supports a complainant in 
alleging sexual harassment. 

 The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity 
by another student or an adult who has experienced off-campus sexual harassment that 
has a continuing effect on campus to immediately contact their teacher, the principal, or 
any other available school employee. Any employee who receives a report or observes 
an incident of sexual harassment shall notify the principal or a district compliance 
officer. Once notified, the principal or compliance officer shall take the steps to 
investigate and address the allegation, as specified in the accompanying administrative 
regulation. 

 (cf. 0410 - Nondiscrimination in District Programs and Activities) 
 (cf. 1312.1 - Complaints Concerning District Employees) 
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 (cf. 5131 - Conduct) 
 (cf. 5131.2 - Bullying)  
 (cf. 5137 - Positive School Climate) 
 (cf. 5141.4 - Child Abuse Prevention and Reporting) 
 (cf. 5145.3 - Nondiscrimination/Harassment)  
 (cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
The Superintendent or designee shall take appropriate actions to reinforce the district's 
sexual harassment policy.  

Instruction/Information  

The Superintendent or designee shall ensure that all district students receive age-
appropriate information on sexual harassment. Such instruction and information shall 
include:  

1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual 
violence  

2. A clear message that students do not have to endure sexual harassment under any 
circumstance  

3. Encouragement to report observed incidents of sexual harassment even where the 
alleged victim of the harassment has not complained 

 4. A clear message that student safety is the district's primary concern, and that any 
separate rule violation involving an alleged victim or any other person reporting a sexual 
harassment incident will be addressed separately and will not affect the manner in 
which the sexual harassment complaint will be received, investigated, or resolved  

5. A clear message that, regardless of a complainant's noncompliance with the writing, 
timeline, or other formal filing requirements, every sexual harassment allegation that 
involves a student, whether as the complainant, respondent, or victim of the 
harassment, shall be investigated and prompt action shall be taken to stop any 
harassment, prevent recurrence, and address any continuing effect on students  

6. Information about the district's procedure for investigating complaints and the 
person(s) to whom a report of sexual harassment should be made  

7. Information about the rights of students and parents, guardians, caregivers, foster 
parents, and educational rights holders to file a civil or criminal complaint, as applicable, 
including the right to file a civil or criminal complaint while the district investigation of a 
sexual harassment complaint continues  

8. A clear message that, when needed, the district will take interim measures to ensure 
a safe school environment for a student who is the complainant or victim of sexual 
harassment and/or other students during an investigation and that, to the extent 
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possible, when such interim measures are taken, they shall not disadvantage the 
complainant or victim of the alleged harassment 

Complaint Process and Disciplinary Actions  

Sexual harassment complaints by and against students shall be investigated and 
resolved in accordance with law and district procedures specified in AR 1312.3 - 
Uniform Complaint Procedures. Principals are responsible for notifying students and 
parents, guardians, caregivers, foster parents, and educational rights holders that 
complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a 
copy of the procedures. 

(cf. 1312.3 - Uniform Complaint Procedures)  

Upon investigation of a sexual harassment complaint, any student found to have 
engaged in sexual harassment or sexual violence in violation of this policy shall be 
subject to disciplinary action. For students in grades 4-12, disciplinary action may 
include suspension and/or expulsion, provided that, in imposing such discipline, the 
entire circumstances of the incident(s) shall be taken into account. 

 (cf. 5144 - Discipline) 
 (cf. 5144.1 - Suspension and Expulsion/Due Process) 
 (cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  

Upon investigation of a sexual harassment complaint, any employee found to have 
engaged in sexual harassment or sexual violence toward any student shall have their 
employment terminated in accordance with law and the applicable collective bargaining 
agreement. 

 (cf. 4117.7 - Employment Status Report) 
 (cf. 4118 - Dismissal/Suspension/Disciplinary Action)  
 (cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
 (cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  

Record-Keeping  

The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  

(cf. 3580 - District Records) 

 (3/12 10/14 9/16) 11/19 
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TITLE IX FINAL RULES PROCEDURES 

Students AR 5145.71 
Title IX Sexual Harassment Complaint Procedures 

The complaint procedures described in this administrative regulation shall be used 
to address any complaint governed by Title IX of the Education Amendments of 
1972 alleging that a student, while in an education program or activity in which a 
district school exercises substantial control over the context and respondent, was 
subjected to one or more of the following forms of sexual harassment: (34 CFR 
106.30, 106.44) 

1. A district employee conditioning the provision of a district aid, benefit, or service on 
the student's participation in unwelcome sexual conduct 

2.   Unwelcome conduct determined by a reasonable person to be so severe,           
      pervasive, and objectively offensive that it effectively denies a student equal   
      access to the district's education program or activity 
3.   Sexual assault, dating violence, domestic violence, or stalking as defined in 20  
      USC 1092 or 34 USC 12291  

All other sexual harassment complaints or allegations brought by or on behalf of 
students shall be investigated and resolved in accordance with BP/AR 1312.3 - Uniform 
Complaint Procedures. The determination of whether the allegations meet the definition 
of sexual harassment under Title IX shall be made by the district's Title IX Coordinator.  

Because the complainant has a right to pursue a complaint under BP/AR 1312.3 for any 
allegation that is dismissed or denied under the Title IX complaint procedure, the Title IX 
Coordinator shall ensure that all requirements and timelines for BPIAR 1312.3 are 
concurrently met while implementing the Title IX procedure.  

Reporting Allegations/Filing a Formal Complaint 

A student who is the alleged victim of sexual harassment or the student's 
parent/guardian may submit a report of sexual harassment to the district's Title IX 
Coordinator using the contact information listed in AR 5145.7 - Sexual Harassment or to 
any other available school employee, who shall forward the report to the Title IX 
Coordinator within one day of receiving the report. 

Name: Jay Berns, Title IX Coordinator  
Address: 930 Westacre Road, West Sacramento, CA 95691 
Phone: (916) 375-7600, ext. 1370 
Email: jberns@wusd.k12.ca.us 
 

(cf. 5145.7 - Sexual Harassment) 
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Upon receiving such a report, the Title IX Coordinator shall inform the complainant of 
the right to file a formal complaint and the process for filing a formal complaint. (34 CFR 
106.44) 

A formal complaint, with the complainant's physical or digital signature, may be filed with 
the Title IX Coordinator in person, by mail, by email, or by any other method authorized 
by the district. (34 CFR 106.30) 

Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator 
shall file a formal complaint in situations when a safety threat exists. In addition, the 
Title IX Coordinator may file a formal complaint in other situations as permitted under 
the Title IX regulations, including as part of the district's obligation to not be deliberately 
indifferent to known allegations of sexual harassment. In such cases, the Title IX 
Coordinator shall provide the alleged victim notices as required by the Title IX 
regulations at specific points in the complaint process. 

The Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal 
resolution process shall not have a conflict of interest or bias for or against 
complainants or respondents generally or an individual complainant or respondent. 
Such persons shall receive training in accordance with 34 CFR 106.45. (34 CFR 
106.45) 

Supportive Measures 

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall 
promptly contact the complainant to discuss the availability of supportive measures and 
shall consider the complainant's wishes with respect to the supportive measures 
implemented. Supportive measures shall be offered as appropriate, as reasonably 
available, and without charge to the complainant or the respondent before or after the 
filing of a formal complaint or where no formal complaint has been filed. Such measures 
shall be non-disciplinary, non-punitive, and designed to restore or preserve equal 
access to the district's education program or activity without unreasonably burdening the 
other party, including measures designed to protect the safety of all parties or the 
district's educational environment or to deter sexual harassment. Supportive measures 
may include, but are not limited to, counseling, course-related adjustments, 
modifications of class schedules, mutual restrictions on contact, increased security, and 
monitoring of certain areas of the campus. (34 CFR 106.30, 106.44) 

The district shall maintain as confidential any supportive measures provided to the 
complainant or respondent, to the extent that maintaining such confidentiality would not 
impair the district's ability to provide the supportive measures. (34 CFR 106.30) 

Emergency Removal from School 

A student shall not be disciplined for alleged sexual harassment under Title IX until the 
investigation has been completed. However, on an emergency basis, the district may 
remove a student from the district's education program or activity, provided that the 
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district conducts an individualized safety and risk analysis, determines that removal is 
justified due to an immediate threat to the physical health or safety of any student or 
other individual arising from the allegations, and provides the student with notice and an 
opportunity to challenge the decision immediately following the removal. This authority 
to remove a student does not modify a student's rights under the Individuals with 
Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973. (34 CFR 
106.44) 

If a district employee is the respondent, the employee may be placed on administrative 
leave during the pendency of the formal complaint process. (34 CFR 106.44) 

Dismissal of Complaint 

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would 
not constitute sexual harassment as defined in 34 CFR 106.30 even if proved. The Title 
IX Coordinator shall also dismiss any complaint in which the alleged conduct did not 
occur in the district's education program or activity or did not occur against a person in 
the United States, and may dismiss a formal complaint if the complainant notifies the 
district in writing that the complainant would like to withdraw the complaint or any 
allegations in the complaint, the respondent is no longer enrolled or employed by the 
district, or sufficient circumstances prevent the district from gathering evidence sufficient 
to reach a determination with regard to the complaint. (34 CFR 106.45) 

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the 
dismissal and the reasons for the dismissal simultaneously to the parties, and shall 
inform them of their right to appeal the dismissal of a formal complaint or any allegation 
in the complaint in accordance with the appeal procedures described in the section 
"Appeals" below. (34 CFR 106.45) 

If a complaint is dismissed, the conduct may still be addressed pursuant to BP/AR 
1312.3 - Uniform Complaint Procedures as applicable. 

(cf. 1312.1- Complaints Concerning District Employees) 

Informal Resolution Process 

When a formal complaint of sexual harassment is filed, the district may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination 
regarding responsibility. The district shall not require a party to participate in the 
informal resolution process or to waive the right to an investigation and adjudication of a 
formal complaint. (34 CFR 106.45) 

The district may facilitate an informal resolution process provided that the district: (34 
CFR 106.45) 
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1.   Provides the parties with written notice disclosing the allegations, the requirements 
of the informal resolution process, the right to withdraw from the informal process and 
resume the formal complaint process, and any consequences resulting from 
participating in the informal resolution process, including those records will be 
maintained or could be shared. 
2.    Obtains the parties' voluntary, written consent to the informal resolution process 
3.   Does not offer or facilitate an informal resolution process to resolve allegations that 
an employee sexually harassed a student. 

Written Notice 

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties 
with written notice of the following: (34 CFR 106.45) 

1.   The district's formal Title IX complaint process, including any informal resolution 
process 
2.   The allegations potentially constituting sexual harassment with sufficient details 
known at the time, including the identity of parties involved in the incident if known, the 
conduct allegedly constituting sexual harassment, and the date and location of the 
alleged incident if known. Such notice shall be provided with sufficient time for the 
parties to prepare a response before any initial interview. 

 
If, during the course of the investigation, new Title IX allegations arise about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 
 
3.   A statement that the respondent is presumed not responsible for the alleged 
conduct and that a determination regarding responsibility is made at the conclusion of 
the complaint process 
4.   The opportunity for the parties to have an advisor of their choice who may be, but is 
not required to be, an attorney, and the ability to inspect and review evidence 
5.   The prohibition against knowingly making false statements or knowingly submitting 
false information during the complaint process 

 
The above notice shall also include the name of the investigator, facilitator of an 
informal process, and decision-maker and shall inform the parties that, if at any time a 
party has concerns regarding conflict of interest or bias regarding any of these persons, 
the party should immediately notify the Title IX Coordinator. 

Investigation Procedures 

During the investigation process, the district's designated investigator shall: (34 CFR 
106.45) 

1.    Provide an equal opportunity for the parties to present witnesses, including  
       fact and expert witnesses, and other exculpatory and exculpatory evidence 
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2.     Not restrict the ability of either party to discuss the allegations under investigation  
        or to gather and present relevant evidence 
3.     Provide the parties with the same opportunities to have others present during any  
        grievance proceeding, including the opportunity to be accompanied to any    
        related meeting or proceeding by the advisor of their choice, who may be, but is  
        not required to be, an attorney 
4.     Not limit the choice or presence of an advisor for either the complainant or  
        respondent in any meeting or grievance proceeding, although the district may  
        establish restrictions regarding the extent to which the advisor may participate    
        in the proceedings as long as the restrictions apply equally to both parties 
5.     Provide, to a party whose participation is invited or expected, written notice of the   
        date, time, location, participants, and purpose of all investigative interviews or    
        other meetings, with sufficient time for the party to prepare to participate 
6.     Send in an electronic format or hard copy to both parties and their advisors, if any,    
        any evidence that is obtained as part of the investigation that is directly related to    
        the allegations raised in the complaint, including the evidence upon which the   
        district does not intend to rely in reaching a determination regarding responsibility   
        and inculpatory or exculpatory evidence obtained by a party or other source, so   
        that each party can meaningfully respond to the evidence, and provide the   
        parties at least 10 days to submit a written response for the investigator to consider   
        prior to the completion of the investigative report 
7.     Objectively evaluate all relevant evidence, including both inculpatory and     
        exculpatory evidence, and determine credibility in a manner that is not based on a   
        person's status as a complainant, respondent, or witness 
8.     Create an investigative report that fairly summarizes relevant evidence and, at  
         least 10 days prior to the determination of responsibility, send to the parties and   
         their advisors, if any, the investigative report in an electronic format or a hard   
         copy, for their review and written response 

  
Questions and evidence about the complainant's sexual predisposition or prior sexual 
behavior are not relevant, unless such questions and evidence are offered to prove that 
someone other than the respondent committed the conduct alleged by the complainant 
or if the questions and evidence concern specific incidents of the complainant's prior 
sexual behavior with respect to the respondent and are offered to prove consent. (34 
CFR 106.45) 

The District shall maintain confidentiality and privacy rights of all parties to the complaint 
in accordance with applicable state and federal laws, except as may be permitted or 
required by law or to carry out the purposes of this formal Title IX complaint process. 

If the complaint is against an employee, rights conferred under an applicable collective 
bargaining agreement shall be applied to the extent they do not conflict with the Title IX 
requirements. 
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Written Decision 

The Superintendent shall designate an employee as the decision-maker to determine 
responsibility for the alleged conduct, who shall not be the Title IX Coordinator or a 
person involved in the investigation of the matter. (34 CFR 106.45) 

After the investigative report has been sent to the parties but before reaching a 
determination regarding responsibility, the decision-maker shall afford each party the 
opportunity to submit written, relevant questions that the party wants asked of any party 
or witness, provide each party with the answers, and allow for additional, limited follow-
up questions from each party 

The decision-maker shall issue, and simultaneously provide to both parties, a written 
decision as to whether the respondent is responsible for the alleged conduct. (34 CFR 
106.45) 

The written decision shall be issued within 60 calendar days of the receipt of the 
complaint. The timeline may be temporarily extended for good cause with written notice 
to the complainant and respondent of the extension and the reasons for the action. (34 
CFR 106.45) 

 In making this determination, the decision-maker shall use the "preponderance of the 
evidence" standard for all formal complaints of sexual harassment. The same standard 
of evidence shall be used for formal complaints against students as for complaints 
against employees. (34 CFR 106.45) 

The written decision shall include the following: (34 CFR 106.45) 

1.    Identification of the allegations potentially constituting sexual harassment as   
           defined in 34 CFR 106.30 
2.    A description of the procedural steps taken from receipt of the formal complaint   
           through the written decision, including any notifications to the parties, interviews   
           with parties and witnesses, site visits, methods used to gather other evidence,  
           and hearings held if the district includes hearings as part of the grievance      
           process 
3.    Findings of fact supporting the determination 
4.    Conclusions regarding the application of the district's code of conduct or policies   

to the facts 
5.    A statement of, and rationale for, the result as to each allegation, including a  
           decision regarding responsibility, any disciplinary sanctions the district imposes  

on the respondent, and whether remedies designed to restore or preserve equal  
access to the district's educational program or activity will be provided by the  
district to the complainant 

6.       The district's procedures and permissible bases for the complainant and  
respondent to appeal 
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Appeals 

Either party may appeal the district's decision or dismissal of a formal complaint or 
any allegation in the complaint, if the party believes that a procedural irregularity 
affected the outcome, new evidence is available that could affect the outcome, or 
a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decision-
maker(s) affected the outcome. If an appeal is filed, the district shall: (34 CFR 
106.45) 

1.    Notify the other party in writing when an appeal is filed and implement appeal  
procedures equally for both parties 

2.    Ensure that the decision-maker(s) for the appeal is trained in accordance with 34  
CFR 106.45 and is not the same decision-maker(s) who reached the 
determination regarding responsibility or dismissal, the investigator(s), or the Title 
IX Coordinator 

3.    Give both parties a reasonable, equal opportunity to submit a written statement in  
support of, or challenging, the outcome 

4.    Issue a written decision describing the result of the appeal and the rationale for  
the result 

5.    Provide the written decision simultaneously to both parties 
  

An appeal must be filed in writing within 10 calendar days of receiving the notice of the 
decision or dismissal, stating the grounds for the appeal and including any relevant 
documentation in support of the appeal. Appeals submitted after this deadline are not 
timely and shall not be considered. 

A written decision shall be provided to the parties within 20 calendar days from the 
receipt of the appeal. 

The district's decision may be appealed to the California Department of Education within 
30 days of the written decision in accordance with BP/AR 1312.3. 

Either party has the right to file a complaint with the U.S. Department of Education's 
Office for Civil Rights within 180 days of the date of the most recently alleged 
misconduct. 

The complainant shall be advised of any civil law remedies, including, but not limited to, 
injunctions, restraining orders, or other remedies or orders that may be available under 
state or federal antidiscrimination laws, if applicable.  

Remedies 

When a determination of responsibility for sexual harassment has been made against 
the respondent, the district shall provide remedies to the complainant. Such remedies 
may include the same individualized services described above in the section 
"Supportive Measures," but need not be non-disciplinary or non-punitive and need not 
avoid burdening the respondent. (34 CFR 106.45) 
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Corrective/Disciplinary Actions 
The district shall not impose any disciplinary sanctions or other actions against a 
respondent, other than supportive measures as described above in the section 
"Supportive Measures," until the complaint procedure has been completed and a 
determination of responsibility has been made. (34 CFR 106.44) 
 
For students in grades 4-12, discipline for sexual harassment may include suspension 
and/or expulsion. After the completion of the complaint procedure, if it is determined that 
a student at any grade level has committed sexual assault or sexual battery at school or 
at a school activity off school grounds, the principal or Superintendent shall immediately 
suspend the student and shall recommend expulsion. This section does not apply to 
pupils enrolled in kindergarten and grades 1 to 3, inclusive. (Education Code 48900.2, 
48915) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

Other actions that may be taken with a student who is determined to be responsible for 
sexual harassment include, but are not limited to: 

1.    Transfer from a class or school as permitted by law 
2.    Parent/guardian conference 
3.        Education of the student regarding the impact of the conduct on others 
4.        Positive behavior support 
5.    Referral of the student to a student success team 
6.    Denial of participation in extracurricular or curricular activities or other 

privileges   as permitted by law 
  
(cf. 6145 - Extracurricular and Co-curricular Activities) 
 
When an employee is found to have committed sexual harassment or retaliation, the 
district shall take appropriate disciplinary action, up to and including dismissal, in 
accordance with applicable law and collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) (cf. 4119.11/4219.11/4319.11 - 
Sexual Harassment) (cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Record-Keeping 

The Superintendent or designee shall maintain, for a period of seven years: (34 CFR 
106.45) 
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1.    A record of all reported cases and Title IX investigations of sexual harassment, 
any determinations of responsibility, any audio or audiovisual recording and transcript if 
applicable, any disciplinary sanctions imposed, any remedies provided to the 
complainant, and any appeal or informal resolution and the results therefrom 
2.    A record of any actions, including supportive measures, taken in response to a 
report or formal complaint of sexual harassment, including the district's basis for its 
conclusion that its response was not deliberately indifferent, the measures taken that 
were designed to restore or preserve equal access to the education program or activity, 
and, if no supportive measures were provided to the complainant, the reasons that such 
a response was not unreasonable in light of the known circumstances 
3.    All materials used to train the Title IX Coordinator, investigator(s), decision-
maker(s), and any person who facilitates an informal resolution process. The district 
shall make such training materials publicly available on its web site, or if the district 
does not maintain a web site, available upon request by members of the public. 
  
3/22 
 

Pupil Nondiscrimination/Harassment Policy BP 5145.3 

The Governing Board desires to provide a safe school environment that allows all 
students equal access and opportunities in the district's academic, extracurricular, and 
other educational support programs, services, and activities. The Board prohibits, at any 
district school or school activity, unlawful discrimination, including discriminatory 
harassment, intimidation, and bullying, targeted at any student by anyone, based on the 
student's actual or perceived race, color, ancestry, national origin, immigration status, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics. 
 
This policy shall apply to all acts related to school activity or to school attendance 
occurring within a district school, and to acts which occur off campus or outside of 
school-related or school-sponsored activities but which may have an impact or create a 
hostile environment at school. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
may result from physical, verbal, nonverbal, or written conduct based on any of the 
categories listed above. Unlawful discrimination also includes the creation of a hostile 
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environment through prohibited conduct that is so severe, persistent, or pervasive that it 
affects a student's ability to participate in or benefit from an educational program or 
activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's 
academic performance; or otherwise adversely affects a student's educational 
opportunities. 
 
Unlawful discrimination also includes disparate treatment of students based on one of 
the categories above with respect to the provision of opportunities to participate in 
school programs or activities or the provision or receipt of educational benefits or 
services. 
 
The Board also prohibits any form of retaliation against any individual who reports or 
participates in the reporting of unlawful discrimination, files or participates in the filing of 
a complaint, or investigates or participates in the investigation of a complaint or report 
alleging unlawful discrimination. Retaliation complaints shall be investigated and 
resolved in the same manner as a discrimination complaint. 
 
The Superintendent or designee shall facilitate students' access to the educational 
program by publicizing the district's nondiscrimination policy and related complaint 
procedures to students, parents, guardians, caregivers, foster parents, and educational 
rights holders, and employees. They shall provide training and information on the scope 
and use of the policy and complaint procedures and take other measures designed to 
increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the 
implementation of the district's nondiscrimination policies and practices and, as 
necessary, shall take action to remove any identified barrier to student access to or 
participation in the district's educational program. They shall report their findings and 
recommendations to the Board after each review. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Co-curricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
In providing instruction, guidance, supervision, or other services to district students, 
employees 
and volunteers shall carefully guard against segregating or stereotyping students. 
 
(cf. 1240 - Volunteer Assistance) 
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The policy guides school site staff and administration regarding transgender and 
gender-variant student concerns to continue safe learning environments for all students, 
and to ensure that every student has equal access to all components of the District’s 
educational program in accordance with the law. 

 
The Governing Board believes that as a general rule, in circumstances where students 
are separated by gender in school activities, transgender and gender-variant students 
shall be permitted to participate in accordance with their gender identity asserted at 
school. 
 
The Governing Board believes that these students have the right to: 

 
● Be addressed by a name and pronoun corresponding to their gender identity 
asserted at school. 
● Have access to the restroom, locker room and sleeping facilities that 
correspond to their gender identity asserted at school. 
● Participate in sports and gym classes that correspond to their gender identity 
asserted at school. 
● Dress in accordance with their gender identity asserted at school. 

 
School site administration shall coordinate with the District’s Department of Student 
Services & Safety when implementing the foregoing Gender Identity policy. 
 
Regardless of whether a complainant complies with the writing, timeline, and/or other 
formal filing requirements, all complaints alleging unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing 
effect on students. 
 
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion when the behavior is severe or pervasive as defined in 
Education Code 48900.4. Any employee who permits or engages in prohibited 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, 
shall be subject to disciplinary action, up to and including dismissal. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Record-Keeping 
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The Superintendent or designee shall maintain a record of all reported cases of unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, to enable 
the district to monitor, address, and prevent repetitive prohibited behavior in district 
schools. 
(cf. 3580 - District Records) 
 
(2/14 10/14 9/16 11/21) 1/22 
 
 
Washington Unified School District Board Policy 
Married/Pregnant/Parenting Students BP 5146 

The Governing Board recognizes that marriage, pregnancy, or parenting and related 
responsibilities may disrupt a student's education and increase the chance of a student 
dropping out of school. The Board therefore desires to support married, pregnant, and 
parenting students to continue their education, attain strong academic and parenting 
skills, and promote the healthy development of their children. 

 (cf. 5113.1 - Chronic Absence and Truancy) 

 (cf. 5147 - Dropout Prevention) 

 (cf. 6011 - Academic Standards)  

 (cf. 6164.5 - Student Success Teams)  

The district shall not exclude or deny any student from any educational program or 
activity, including any class or extracurricular activity, solely on the basis of the student's 
pregnancy, childbirth, false pregnancy, termination of pregnancy, or related recovery. In 
addition, the district shall not adopt any rule concerning a student's actual or potential 
parental, family, or marital status that treats students differently on the basis of sex. 
(Education Code 221.51, 230; 5 CCR 4950; 34 CFR 106.40)  

(cf. 0410 - Nondiscrimination in District Programs and Activities)  

The Superintendent or designee shall annually notify parents/guardians at the beginning 
of the school year of the rights and options available to pregnant and parenting students 
under the law. In addition, pregnant and parenting students shall be notified of the rights 
and options available to them under the law through annual school year welcome 
packets and through independent study packets. (Education Code 222.5, 48980)  

(cf. 5145.6 - Parental Notifications)  

For school-related purposes, a student under the age of 18 years who enters into a 
valid marriage shall have all the rights and privileges of students who are 18 years old, 
even if the marriage has been dissolved. (Family Code 7002) 
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 Education and Support Services for Pregnant and Parenting Students  

Pregnant and parenting students shall retain the right to participate in the regular 
education program or an alternative education program. The classroom setting shall be 
the preferred instructional strategy unless an alternative is necessary to meet the needs 
of the student and/or the student’s child. 

 (cf. 6158 - Independent Study) 
 (cf. 6181 - Alternative Schools/Programs of Choice)  
 (cf. 6184 - Continuation Education)  
 (cf. 6200 - Adult Education)  
 
Any alternative education program, activity, or course that is offered separately to 
pregnant or parenting students, including any class or extracurricular activity, shall be 
equal to that offered to other district students. A student's participation in such programs 
shall be voluntary. (5 CCR 4950)  

If required for students with any other temporary disabling condition, the Superintendent 
or designee may require a student, based on pregnancy, childbirth, false pregnancy, 
termination of pregnancy, or related recovery, to obtain certification from a physician or 
nurse practitioner indicating that the student is physically and emotionally able to 
continue participation in the regular educational program or activity. (Education Code 
221.51; 5 CCR 4950; 34 CFR 106.40)  

 (cf. 6142.7 - Physical Education and Activity) 
 (cf. 6145 - Extracurricular and Co-curricular Activities) 
 (cf. 6183 - Home and Hospital Instruction) 
 
To the extent feasible, the district shall provide educational and related support 
services, either directly or in collaboration with community agencies and organizations, 
to meet the needs of pregnant and parenting students and their children. Such services 
may include, but are not limited to: 

1. Child care and development services for the children of parenting students on or 
near school site(s) during the school day and during school-sponsored activities 
(cf. 1020 - Youth Services) (cf. 5148 - Child Care and Development) 

2. Parenting education and life skills instruction  

3. Special school nutrition supplements for pregnant and lactating students 
pursuant to Education Code 49553, 42 USC 1786, and 7 CFR 246.1-246.28 (cf. 
3550 - Food    Service/Child Nutrition Program) (cf. 5030 - Student Wellness) 

4. Health care services, including prenatal care (cf. 5141.6 - School Health 
Services) 

5. Tobacco, alcohol, and/or drug prevention and intervention services (cf. 5131.6 - 
Alcohol and Other Drugs) (cf. 5131.62 - Tobacco) 
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6. Academic and personal counseling (cf. 6164.2 - Guidance/Counseling Services)  

7. Supplemental instruction to assist students in achieving grade-level academic 
standards and progressing toward graduation  

(cf. 6179 - Supplemental Instruction) As appropriate, teachers, administrators, and/or 
other personnel who work with pregnant and parenting students shall receive related 
professional development. 

 (cf. 4131 - Staff Development)  
 (cf. 4231 - Staff Development)  
 (cf. 4331 - Staff Development)  
 
Absences  

Pregnant or parenting students may be excused for absences for medical appointments 
and other purposes specified in BP/AR 5113 - Absences and Excuses.  

A student shall be excused for absences to care for a sick child for whom the student is 
the custodial parent. A note from a physician shall not be required for such an absence. 
(Education Code 48205)  

(cf. 5113 - Absences and Excuses)  

Parental Leave 

A pregnant or parenting student shall be entitled to eight weeks of parental leave in 
order to protect the health of the student who gives or expects to give birth and the 
infant, and to allow the pregnant or parenting student to care for and bond with the 
infant. Such leave may be taken before the birth of the student's infant if there is a 
medical necessity and after childbirth during the school year in which the birth takes 
place, inclusive of any mandatory summer instruction. The Superintendent or designee 
may grant parental leave beyond eight weeks if deemed medically necessary by the 
student's physician. (Education Code 46015; 34 CFR 106.40)  

The student, if age 18 years or older, or the student's parent/guardian shall notify the 
school of the student's intent to take parental leave. No student shall be required to take 
all or part of the parental leave. (Education Code 46015)  

When a student takes parental leave, the attendance supervisor shall ensure that 
absences from the regular school program are excused until the student is able to 
return to the regular school program or an alternative education program. A pregnant or 
parenting student shall not be required to complete academic work or other school 
requirements during the period of the parental leave. (Education Code 46015)  

(cf. 5113.11 - Attendance Supervision)  

Following the leave, a pregnant or parenting student may elect to return to the school 
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and the course of study in which the student was enrolled before taking parental leave 
or to an alternative education option provided by the district. Upon return to school, a 
pregnant or parenting student shall have opportunities to make up work missed during 
the leave, including, but not limited to, makeup work plans and reenrollment in courses. 
(Education Code 46015)  

When necessary to complete high school graduation requirements, the student may 
remain enrolled in school for a fifth year of instruction, unless the Superintendent or 
designee makes a finding that the student is reasonably able to complete district 
graduation requirements in time to graduate by the end of the fourth year of high school. 
(Education Code 46015)  

(cf. 6146.1 - High School Graduation Requirements)  
(cf. 6146.11 - Alternative Credits toward Graduation) 
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)  
 
Accommodations  

When necessary, the district shall provide accommodations to enable a pregnant or 
parenting student to access the educational program.  

A pregnant student shall have access to any services available to other students with 
temporary disabilities or medical conditions. (34 CFR 106.40) 

The school shall provide reasonable accommodations to any lactating student to 
express breast milk, breastfeed an infant child, or address other needs related to 
breastfeeding. A student shall not incur an academic penalty for using any of these 
reasonable accommodations, and shall be provided the opportunity to make up any 
work missed due to such use. Reasonable accommodations include, but are not limited 
to: (Education Code 222) 

1. Access to a private and secure room, other than a restroom, to express breast milk 
or breastfeed an infant child 

2. Permission to bring onto a school campus a breast pump and any other equipment 
used to express breast milk 

3. Access to a power source for a breast pump or any other equipment used to 
express breast milk  

4. Access to a place to store expressed breast milk safely  

5. A reasonable amount of time to accommodate the student's need to express breast 
milk or breastfeed an infant child  

Complaints  

Any complaint alleging discrimination on the basis of pregnancy or marital or parental 
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status, district noncompliance with the requirements of Education Code 46015, or 
district noncompliance with the requirements to provide reasonable accommodations for 
lactating students shall be addressed through the district's uniform complaint 
procedures in accordance with 5 CCR 4600-4670 and BP/AR 1312.3 - Uniform 
Complaint Procedures. A complainant who is not satisfied with the district's decision 
may appeal the decision to the California Department of Education (CDE). If the district 
or the CDE finds merit in an appeal, the district shall provide a remedy to the affected 
student. (Education Code 222, 46015; 5 CCR 4600-4670) 

 (cf. 1312.3 - Uniform Complaint Procedures) 

 Program Evaluation  

The Superintendent or designee shall periodically report to the Board regarding the 
effectiveness of district strategies to support married, pregnant, and parenting students, 
which may include data on student participation in district programs and services, 
academic achievement, school attendance, graduation rate, and/or student feedback on 
district programs and services.  

(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment)  
(cf. 6190 - Evaluation of the Instructional Program) 
 
(3/03 12/13 3/16) 3/19 
 
Fingerprint Clearance 
The district has established a policy requiring a person to pass a fingerprint clearance 
from the Department of Justice before he/she can be granted employment in the district. 
Education Code 48980 (f). 

 
Advanced Placement Exam Fees 
Eligible high school students may receive financial assistance to cover the costs of the 
advanced placement examination fees or the International Baccalaureate examination 
fees, or both. Please     contact school counselor for information. 

 
Medication at School 
Any student who is required to take medication prescribed to him/her by a physician 
during the regular school day may be assisted by the school nurse or other designated 
school personnel, if the school district receives, in accordance with law: 
 

• A written statement from such physician detailing the method, amount, and time 
schedules by which such medication is to be taken, AND 

 
• A written statement from the parent/guardian of the student indicating the desire 

that the school district assist the student in the matters set forth in the physician’s 
statement. 
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Over-the-counter medication may also be administered by the above staff, but also 
requires approval by the physician and parent (Education Code 49423). A “Medication 
in School” form should be completed. 

 
For the protection of all students, medications are not allowed to be carried at school. 
Asthma inhalers are the only exception to this rule. Students with a doctor’s 
authorization and parent/guardian permission may carry asthma inhalers. The 
“Medication in School” form must be completed and be on file in the school office before 
the inhaler is brought to school. 

 
Continuing Medication Regimen for Chronic Conditions 
The district is required to inform parents of requirements to notify school staff when their 
student requires daily medication, including medication being taken, current dosage, and 
the name of the supervising physician. With the parent/guardian’s consent, the school 
nurse or other designated employee may communicate with the student’s physician 
regarding the medication and its effects, and may counsel school personnel regarding 
the possible effects of the medication on the student’s physician, intellectual, and social 
behavior, as well as possible behavioral signs and symptoms of adverse side effects, 
omission, or overdose. 
 
Home and Hospital Instruction 
Services may be provided to students who are temporarily disabled and unable to 
attend regular classes or alternative education programs due to verified physical, 
mental, or emotional disability. Parents may apply, in writing, to the school nurse, 
attaching the doctor request, for home teaching services for their student at the school 
in which the student is enrolled. (Education Code 48206) 
 
When a student is hospitalized or in a residential health facility located outside the 
school district, it shall be the primary responsibility of the parent to apply for instruction 
at the school district in which the hospital is located. (Education Code 48207 and 48208) 
 
Accident Insurance 
The district does not insure students for injuries sustained while at school. The district 
provides a voluntary student insurance application, available at school sites, at the 
beginning of each school year. If a student wishes to participate in athletics 
(grades 6-12), the student must show evidence of medical insurance as well as have 
obtained a physical within the previous twelve months. (Education Code 49470 and 
49471). 
 
Nutritious Meals 
Nutritious meals are served every school day. Breakfast is served at all schools. Free 
and reduced cost lunches will be provided for those students who are determined to be 
in need. Applications for free and reduced cost lunches may be obtained at your school 
office. (Education Code 49510) 
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Pesticide Application Notification 
 
The district participates in an Integrated Pest Management program. Inherent in this are 
the districts efforts to reduce pesticide use as much as possible. While it may 
occasionally be necessary to apply a pesticide, it will only be used as a last resort. 
 
You have the right to be informed prior to any pesticide application that might be 
necessary at your student’s school. In an emergency, pesticides may be applied 
without prior notice; however, notice will be provided following any such application. To 
receive notifications, please inform your student’s school by submitting a letter, which 
includes your name, student’s name, address, and day/evening phone. Please indicate 
whether you would like to be notified when any scheduled major pesticide application is 
made or if you also want notification when an ant trap, small bait application, or other 
least toxic application is made. Education Code 48980.3 
 
The district participates in an Integrated Pest Management program. Inherent in this are 
the districts efforts to reduce pesticide use as much as possible. While it may 
occasionally be necessary to apply a pesticide, it will only be used as a last resort. 
Investing in Your Student’s Future 
Parents are encouraged to invest for future college or university education for their 
student(s). Investment options should include, but not be limited to, United States 
Savings Bonds. (Education Code 48980(d). 
 

 
OTHER STATEMENTS OF PARENTAL INTEREST 

 
Promotion and Retention 
California Education Code 48070 requires that the governing board of each school 
district and each county superintendent of schools shall adopt policies regarding pupil 
promotion and retention. Decisions about promotion and retention of students are made 
on the basis of grade level English language arts and mathematics standards, test 
scores, and other indicators of academic achievement designated by the Board of 
Trustees. 
 
The Board believes that upholding high standards for participation in promotion 
exercises will improve student academic performance, conduct, and attendance. 
 
In order to be eligible to participate in end of year activities and the promotion exercises, 
8th grade students must meet the following academic standards during second 
semester at all four reporting periods, including quarter and semester grades and 
progress reports. 

• 2.0 grade point average 
• No F grades in any classes 
• 95% Attendance 
• No suspensions or excessive discipline referrals 
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A student with an Individualized Educational Plan (IEP) may be required to meet 
differential standards specifically stated in their IEP instead of the 2.0 grade point 
average. 
Students denied the opportunity to participate in promotion exercises will be given a 
written notice stating the grounds for the denial, and a description of the appeals 
process. Appeals of exclusion from promotion activities will be considered by a School 
Review Team. The team includes a site administrator and two teachers, who hold 
appeals hearings where the student and their parents or guardians have the opportunity 
to respond to the denial and to explain why the student should be able to participate in 
promotion exercises despite not having met the criteria established above. The decision 
of the School Review Team is final. 

 
Psychological Testing 
A parent or guardian has the right to receive information about psychological testing 
involving their child and to deny permission to give the test (Education Code 51101). 

 
Reporting to Parents 
Individual teachers are to communicate, in writing, the classroom grading policy to 
students and their parents at the beginning of the school year. The policy shall include 
homework requirements, make-up procedures, the weighing of course work as it 
pertains to the calculation of the final grade, and course expectations. Every effort is 
made to remain in contact with parents throughout the school year. 
 
Safety and Protection of Students 
To provide for the protection and the safety of students, teachers, employees, and 
school property, the public (except those persons exempted) is required to register in 
the school office prior to entering or remaining on the school premises during school 
hours. Signs are posted at each school entrance indicating the location of the school 
office (place of registration) and penalties for failure to comply. Each school also has a 
comprehensive safety plan on site. The plan is available to view at the school site. 
 
Volunteers and Visitors 
The Washington Unified School District is seeking volunteers who assist our mission to 
support students in a community promoting family involvement, strong partnership, and 
school pride. 
 
Volunteer assistance in schools can significantly enrich the educational program, 
improve supervision of students, contribute to school safety, and strengthen 
relationships. 
 
Community involvement is essential to the success of the District. We believe that 
volunteer efforts support our belief that individuals require community to thrive and we 
build responsibility through participation and service. We welcome all volunteers ready 
to contribute to the success of school events, activities, and daily learning experiences.  
For the safety and well-being of students, the District    requires all volunteers to complete 
the outlined process including a background clearance. 
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Required Steps to become a volunteer… 
a. Begin at the school site where you plan to volunteer. The school will   

provide you with a Volunteer Packet.    
b.  Complete the form titled Volunteer Status Request Form and submit it to   

school administration for   
c. review and approval. Once approved the form will be returned to you. 
d. Next, gather and submit (in person) all the required documents (listed 

below) to the Human Resources Department (located at 930 Westacre 
Road, West Sacramento, CA 95691. Open 8:00 am - 3:30 pm) 

 
*Required documents to be considered for volunteer clearance: 

I.education  
**All documents listed above must be turned in with Human Resources before 
we can provide a Live Scan form. 
Also, please be prepared to take a picture for your volunteer badge. ** 

II. Background clearance completed through Live Scan Fingerprinting District review. 
 

**Available options to complete this process will be provided upon submission of 
all the above documentation to Human Resources. The district has committed to 
paying the cost for Live Scan Fingerprinting. Please plan ahead as background 

clearances are conducted by the FBI and Department of Justice and may take six 
(6) or more weeks to complete. ** 

Upon clearance from Human Resources an ID Badge will be sent to your school site. 
School will be contacting volunteer to inform them of approval. All volunteers and staff 
are required to wear an id badge while on any Washington Unified School District site. 

  If you have any further questions, please contact: 
Alex E. Perez (916) 375-7600 ext. 1045 or aperez@wusd.k12.ca.us 
 
Homelink 
 
Homelink is an easy-to-use web based tool for communication between parents and 
teachers. It       gives parents and students online access to assignments and attendance 
as well as links to the online grade book. Site administrators provide direction for 
parents and students on access to Homelink. 

Parents/Guardians/Caregivers can use Homelink to: 

 
1. Email their student’s teachers 
2. View progress reports, grades and attendance 
3. Keep track of assignments and upcoming tests 
4. Receive email and alerts about assignments and tests 
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Tobacco Free Campus 
 
Washington Unified School District prohibits the use of tobacco and any e-
cigarette/vaping products at all times on district grounds. The prohibition applies to all 
employees, students and visitors at any activity or athletic event. Students shall not 
smoke, chew or possess tobacco or nicotine products including, but not limited to e-
cigarettes on school property or during school hours, at school-sponsored events, or 
while under the supervision of district employees. 

 
Individuals with Disabilities 
In accordance with federal and state laws, the school district does not discriminate 
against individuals with disabilities in its programs and activities. If your child needs 
special accommodations, please contact the school or the district. 

 
504 Coordinator: Karla Salvo 
                             930 Westacre Road 
                             West Sacramento, Ca. 95691                
                             916-375-7600 ext.1361 
Washington Unified School District Administrative Regulation 

Identification And Education Under Section 504 
 
AR 6164.6 

Instruction 
 
The Superintendent designates the following position as the district's 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973:  
(34 CFR 104.7) 
 
Director of Special Services  
930 Westacre Road 
West Sacramento, CA 95691 
916-375-7600 ext.1361 
 
Definitions 
 
For the purpose of implementing Section 504, the following terms and phrases shall 
have only the meanings specified below: 
 
Free appropriate public education (FAPE) means the provision of regular or special 
education and related aids and services designed to meet the individual educational 
needs of a student with disabilities as adequately as the needs of students without 
disabilities are met, at no cost to the student or their parent/guardian except when a fee 
is specifically authorized by law for all students. (34 CFR I 04.33) 
 
(cf. 3260 - Fees and Charges) 
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Student with a disability means a student who has a physical or mental impairment 
which substantially limits one or more major life activities. (28 CFR 35.108) 
 
Physical impairment means any physiological disorder or condition, cosmetic 
disfigurement, or anatomical loss affecting one or more body systems, such as 
neurological, musculoskeletal, special sense organs, respiratory (including speech 
organs), cardiovascular, reproductive, digestive, genito-urinary, immune, hemic, 
lymphatic, skin, and endocrine. (28 CFR 35.108) 
 
Mental impairment means any mental or psychological disorder, such as intellectual 
disability, organic brain syndrome, emotional or mental illness, and specific learning 
disability. (28 CFR 35.108) 

Substantially limits major life activities means limiting a person's ability to perform 
functions, as compared to most people in the general population, such as caring for 
himself/herself, performing manual tasks, seeing, hearing, eating, sleeping, walking, 
standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, 
writing, communicating, and working. Major life activities also include major bodily 
functions such as functions of the immune system, special sense organs and skin, 
normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, 
circulatory, cardiovascular, endocrine, hemic, lymphatic, musculoskeletal, and 
reproductive functions, as well as the operation of an individual organ within a body 
system. The determination of whether an impairment substantially limits a student's 
major life activities shall be made without regard to the ameliorative effects of mitigating 
measures other than ordinary eyeglasses or contact lenses. Mitigating measures are 
measures that an individual may use to eliminate or reduce the effects of an 
impairment, including, but not limited to, medications, medical supplies or equipment, 
prosthetic devices, assistive devices, reasonable modifications or auxiliary aids or 
services, learned behavioral or adaptive neurological modifications, psychotherapy, 
behavioral therapy, or physical therapy. (42 USC 12102; 28 CFR 35.108) 
 

Referral, Identification, and Evaluation 
 
Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following 
procedures: 
 

1. A parent/guardian/caregiver, teacher, other school employee, student success 
team, or community agency may refer a student to the principal or 504 
Coordinator for identification as a student with a disability under Section 504. 

 
(cf. 6164.5 - Student Success Teams) 

 
2. Upon receipt of any such referral, the principal, 504 Coordinator, or other 

qualified individual with expe11ise in the area of the student's suspected 
disability shall consider the referral and determine whether an evaluation is 
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appropriate. This determination shall be based on a review of the student's 
school records, including those in academic and nonacademic areas of the 
school program; consultation with the student's teacher(s), other professionals, 
and the parent/guardian, as appropriate; and analysis of the student's needs. If it 
is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parents/guardians in writing of this decision and of the procedural 
safeguards available, as described in the "Procedural Safeguards" section below. 

 
3. If the student needs or is believed to need special education or related services 

under Section 504, the district shall conduct an evaluation of the student prior to 
their initial placement. (34 CFR 104.35) 

 
Prior to conducting an initial evaluation of a student for eligibility under Section 504, the 
district shall obtain written parent/guardian consent. 
 
The district's evaluation procedures shall ensure that the tests and other evaluation 
materials: (34 CFR 104.35) 
 
a. Have been validated and are administered by trained personnel in conformance with 

the instruction provided by the test publishers 
 
b. Are tailored to assess specific areas of educational need and are not merely 

designed to provide a single general intelligence quotient 
 
c. Reflect the student's aptitude or achievement or whatever else the tests purport to 

measure rather than their impaired sensory, manual, or speaking skills, except 
where those skills are the factors that the tests purport to measure 

 
Section 504 Services Plan and Placement 
 
Services and placement decisions for students with disabilities shall be determined as 
follows: 
 
1. A multidisciplinary 504 team shall be convened to review the evaluation data in 
order to make placement decisions. 
 
The 504 team shall consist of a group of persons knowledgeable about the student, the 
meaning of the evaluation data, and the placement options. (34 CFR l 04.35) 
 
In interpreting evaluation data and making placement decisions, the team shall draw 
upon information from a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cultural background, and 
adaptive behavior. The team shall also ensure that information obtained from all such 
sources is documented and carefully considered and that the placement decision is 
made in conformity with 34 CFR I04.34. (34 CFR l 04.35) 
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2. If, upon evaluation, a student is determined to be eligible for services under 
Section 504, the team shall meet to develop a written 504 services plan which shall 
specify the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to ensure that the student receives FAPE. 
 
The parents/guardians shall be invited to participate in the meeting and shall be given 
an opportunity to examine all relevant records. 
 
(cf. 5141.21 -Administering Medication and Monitoring Health Conditions)  
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24- Specialized Health Care Services) (cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.27- Food Allergies/Special Dietary Needs) 
 
3. If the 504 team determines that no services are necessary for the student, the 
record of the team's meeting shall reflect whether or not the student has been identified 
as a person with a disability under Section 504 and shall state the basis for the 
determination that no special services are presently needed. The student's 
parent/guardian shall be informed in writing of their rights and procedural safeguards, as 
described in the "Procedural Safeguards'' section below. 
 
4. The student shall be placed in the regular educational environment, unless the 
district can demonstrate that the education of the student in the regular environment 
with the use of supplementary aids and services cannot be achieved satisfactorily. The 
student shall be educated with those who are not disabled to the maximum extent 
appropriate to their individual needs. (34 CFR 104.34) 
 
5. The district shall complete the identification, evaluation, and placement process 
within a reasonable time frame. The district shall adhere to this time frame regardless of 
any extended school breaks or times that school is otherwise not in session. 
 
6. A copy of the student's Section 504 services plan shall be kept in their student 
record. The student's teacher(s) and any other staff who provide services to the student 
shall be informed of the plan's requirements. 
 
If a student transfers to another school within the district, the principal or designee at the 
school from which the student is transferring shall ensure that the principal or designee 
at the new school receives a copy of the plan prior to the student's enrollment in the 
new school. 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5125 - Student Records) 
 
Review and Reevaluation 
 
The 504 team shall monitor the progress of the student and, at least annually, shall 
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review the effectiveness of the student's Section 504 services plan to determine 
whether the services are appropriate and necessary and whether the student's needs 
are being met as adequately as the needs of students without disabilities are met.  
In addition, each student with a disability under Section 504 shall be reevaluated at 
least once every three years. 
 
A reevaluation of the student's needs shall be conducted before any subsequent 
significant change in placement. (34 CFR 104.35) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Procedural Safeguards 
 
The Superintendent or designee shall notify the parents/guardians of students with 
disabilities of all actions and decisions by the district regarding the identification, 
evaluation, or educational placement of their children. He/she also shall notify the 
parents/guardians of all the procedural safeguards available to them if they disagree 
with the district's action or decision, including an opportunity to examine all relevant 
records and an impartial hearing in which they shall have the right to participate. (34 
CFR 104.36) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
If a parent/guardian disagrees with any district action or decision regarding the 
identification, evaluation, or educational placement of their child under Section 504, 
he/she may request a Section 504 due process hearing within 30 days of that action or 
decision. 
 
Prior to requesting a Section 504 due process hearing, the parent/guardian may, at their 
discretion, but within 30 days of the district's action or decision, request an 
administrative review of the action or decision. The coordinator shall designate an 
appropriate administrator to meet with the parent/guardian to attempt to resolve the 
issue and the administrative review shall be held within 14 days of receiving the 
parent/guardian's request. If the parent/guardian is not satisfied with the resolution of 
the issue, or if the parent/guardian did not request an administrative review, he/she may 
request a Section 504 due process hearing. 
 
A Section 504 due process hearing shall be conducted in accordance with the following 
procedures: 
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1.  The parent/guardian/caregiver shall submit a written request to the Coordinator 
within 30 days of receiving the district's decision or, if an administrative review is held, 
within 14 days of the completion of the review. The request for the due process hearing 
shall include: 
 

a. The specific nature of the decision with which he/she disagrees 
 

b. The specific relief he/she seeks 
 

c. Any other information he/she believes is pertinent to resolving the disagreement 
 
2. Within 30 days of receiving the parent/guardian's request, the Superintendent or 
designee and 504 Coordinator shall select an impartial hearing officer. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 
 
3. Within 45 days of the selection of the hearing officer, the Section 504 due 
process hearing shall be conducted and a written decision mailed to all parties. This 45-
day deadline may be extended for good cause or by mutual agreement of the parties. 
 
4. The prequarties to the hearing shall be afforded the right to: 
 

a. Be accompanied and advised by legal counsel and by individuals with special 
knowledge or training related to the problems of students with disabilities under 
Section 504 

 
b. Present written and oral evidence 

 
c. Question and cross-examine witnesses 

 
d. Receive written findings by the hearing officer stating the decision and explaining 

the reasons for the decision 
 
If desired, either party may seek a review of the hearing officer's decision by a federal 
court of competent jurisdiction. 
 
Notifications 
 
The Superintendent or designee shall ensure that the district has taken appropriate 
steps to notify students and parents/guardians of the district's duty under Section 504. 
(34 CFR 104.32) 
 
(cf. 5145.6- Parental Notifications) 
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Elementary and Secondary Dress and Grooming 
 
The Governing Board believes that appropriate dress and grooming contribute to a 
productive learning environment in both in-person and virtual learning environments. 
The Board encourages, supports, and promotes individual health and well-being of all 
students. In cooperation with teachers, students and parents, guardians, caregivers, 
foster parents, and educational rights holders, the principal or designee shall establish 
school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall 
be regularly reviewed to include both in-person and virtual learning environments. 
 
Each school shall allow students to wear sun-protective clothing, including but not 
limited to hats, for outdoor use during the school day. (Education Code 35183.5) 
 
In addition, the following guidelines shall apply to all regular school activities: 
 
Allowable Dress and Grooming 

1. Students must wear clothing which includes a shirt with pants, skirt, dress, or the 
equivalent 

2. Shirts and dresses must have fabric in the front, lower back, and on the sides 

3. Clothing must cover undergarments, however waistbands and bra straps can show 

4. Fabric covering all private parts must not be see through 

5. Footwear must be worn at all times and must not limit student participation in school 
activities 

6. Hats and other headwear must allow the face to be visible and not interfere with the 
line of sight to any student or staff (hoodies must allow the student's face and ears to be 
visible to staff 

7. Clothing and footwear must be suitable for all scheduled classroom activities 
including physical education, science labs, wood shop, and other activities where 
unique hazards exist 

8. Specialized courses may require specialized attire, such as sports uniforms or safety 
gear 

(cf. 3260 - Fees and Charges) 

Non-allowable Dress and Grooming 

1. Clothing may not depict, advertise, or advocate the use of alcohol, tobacco, 
marijuana, or other controlled substances 

2. Clothing may not depict violence, obscenities, pornography, nudity, or sexual acts 
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3. Clothing may not use or depict hate speech targeting groups based on race, ethnicity, 
gender, sexual orientation, gender identity, religious affiliation or any other protected 
groups 

4. Clothing and footwear must not threaten the health or safety of any other student or 
staff 

No grade of a student participating in a physical education class shall be adversely 
affected if the student does not wear standardized physical education apparel because 
of circumstances beyond the student's control. (Education Code 49066) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
The principal, staff, students and parents, guardians, caregivers, foster parents, and 
educational rights holders at each school may establish reasonable dress and grooming 
regulations for times when students are engaged in extracurricular or other special 
school activities. 
 
Gang-Related Apparel 
 
At individual schools that have a dress code prohibiting gang-related apparel at school 
or school activities, the principal, staff and parents, guardians, caregivers, foster 
parents, and educational rights holders participating in the development of the school 
safety plan shall define "gang- related apparel" and shall limit this definition to apparel 
that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282) 
 
Because gang-related symbols are constantly changing, definitions of gang-related 
apparel shall be reviewed at least once each semester and updated whenever related 
information is received. 
 
Parent Involvement 
The Governing Board in Board Policy 6020 recognizes that parents/guardians are their 
children’s first and most influential teachers and that sustained parent involvement in 
the education of their children contributes greatly to student achievement and a positive 
school environment. The Superintendent or designee shall work with staff and 
parents/guardians to develop meaningful opportunities at all grade levels for 
parents/guardians to be involved in district and school activities; advisory, decision-
making, and advocacy roles; and activities to support learning at home. 
 
Parents/guardians/caregivers shall be notified of their rights to be informed about and to 
participate in their children's education and of the opportunities available to them to do 
so. 
 
The Superintendent or designee shall regularly evaluate and report to the Board on the 
effectiveness of the district's parent involvement efforts, including, but not limited to, 
input from parents/guardians and school staff on the adequacy of parent involvement 
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opportunities and barriers that may inhibit parent/guardian participation. 
 
Title I Schools 
Each year the Superintendent or designee shall identify specific objectives of the 
district's parent involvement program for schools that receive Title I funding. He/she shall 
ensure that parents/guardians are consulted and participate in the planning, design, 
implementation, and evaluation of the parent involvement program.  (Education Code 
11503) 
 
The Superintendent or designee shall ensure that the district's parent involvement 
strategies are jointly developed with and agreed upon by parents/guardians of students 
participating in Title I programs. Those strategies shall establish expectations for parent 
involvement and describe how the district will carry out each activity listed in 20 USC 
6318.  (20 USC 6318) 
 
The Superintendent or designee shall consult with parents/guardians of participating 
students in the planning and implementation of parent involvement programs, activities, 
and regulations. 
He/she also shall involve parents/guardians of participating students in decisions 
regarding how the district's Title I funds will be allotted for parent involvement activities. 
(20 USC 6318) 
 
The Superintendent or designee shall ensure that each school receiving Title I funds 
develops a school-level parent involvement policy in accordance with 20 USC 6318. 
 
Non-Title I Schools 
The Superintendent or designee shall develop and implement strategies applicable to 
each school that does not receive federal Title I fund to encourage the involvement and 
support of parents/guardians in the education of their children, including, but not limited 
to, strategies describing how the district and schools will address the purposes and 
goals described in Education Code 11502. 
 
Special Education 
Parents and guardians have a right to be informed of the district programs for students 
with exceptional needs and to be consulted about the assessment and appropriate 
placement of their child. Students with exceptional needs have a right to a free and 
appropriate public education (Education Code 56000et seq.) 
 
Education of Children & Youth in Homeless Situations 
The federal McKinney-Vento Act protects the rights of children and youth in homeless 
situations and the right to attend and succeed in school, including preschool. The 
McKinney-Vento Act applies to all children and youth who do not have a fixed, regular 
and adequate residence, including children and youth who are: staying with friends or 
relatives because they lost their housing; awaiting foster placement; or living in 
emergency or transitional shelters, motels, domestic violence shelters, campgrounds, 
inadequate trailer parks, cars, public spaces, abandoned buildings, and bus/train 
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stations. Children and youth in homeless situations have the right to: 
 

□ Attend school, no matter where they live or how long they have lived there. 
Choose between the local school where they are living, the school they attended 
before they lost their housing, or the school where they were last enrolled. 

□ Enroll in school without proof of residency, immunizations, school records, or 
other documents. 

□ Be provided transportation back to school of origin from current residence. Be 
provided all the school services they need. 

□ Be free from harassment and isolation. 
□ Have disagreements with the school settled quickly. 

 
 
 

For more information, please contact the Outreach Specialist for Foster and In 
Transition Youth and Families 916-375-7740 ext. 363
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Vandalism 
All parents and guardians are asked to help prevent vandalism by impressing upon their 
student the seriousness of destroying school property. Citizens living near the schools are 
requested to report any acts of suspected vandalism to the proper authorities. 
 
West Sacramento Police Department  
Main: (916) 617-4900  
Dispatch: (916) 375-6474 
 
Note:  
The 911 emergency telephone number will quickly summon emergency service in a 
crisis situation. This number may be used to contact the local fire department, sheriff’s 
office, police department, or the highway patrol. 
 
Personal Property 
Washington Unified School District is not responsible for loss or theft of personal 
property. Students are discouraged from bringing non-instructional items to school, such 
as toys of any kind, electronic devices, skateboards, etc. Please refer to the 
student/parent handbook from your students’ school for more specific rules. 
 
 
Suicide Prevention 
If school personnel suspect that a student is suicidal, the school will immediately contact 
the parents/guardians. Also, if a parent/guardian feels the student is suicidal, the 
parent/guardian may notify the school nurse or school administrator. The school must 
maintain a documented record of such parent/guardian notifications. Families concerned 
about their child’s mental health may contact the following agencies: 
 

Yolo County Crisis Mental Health (888) 965-6647 
24-hour Suicide Prevention Crisis Hotline (916) 372-6565 

 
 
 
 

DISCIPLINE 
 
Discipline Procedures 
In accordance with California Education Code 35291, the Board of Education adopted 
procedures governing student discipline and are available in your student’s school office 
and on the district website under “Student Behavioral Expectations” (Student Services 
Department). These provisions include, but are not limited to, detention, parent 
conferences, suspension, expulsion, and other educational alternatives.  (Education 
Code 48900 (a-o)) 
 
Washington Unified School District recognizes that to maximize the learning potential of 
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each student, the school environment must be safe, secure and peaceful. In 
accordance with Education Code 48900 and 48915, behavior rules and guidelines are 
enforced district-wide in a uniform and consistent manner to ensure that each school 
site meets the criteria of a safe school. It is the intent of the district to provide 
alternatives to suspension and expulsion for tardiness and truancy. (Education Code 
48900(2) (v)). It is the intent of the district to provide alternatives to suspension and 
expulsion for first time offenders and for minor offenses when those alternatives do not 
jeopardize school safety. (Education Code 48900(2) (u), 48900.5, and 48900.6.) 
Therefore, the District discipline plan is progressive and includes both behavioral 
support interventions for less serious offenses and increasing consequences for 
repeated or more serious violations. (WUSD Administrative Regulations 5145.7) 
 
Suspension 
Suspension shall be imposed only when other means of correction fail to bring out 
proper conduct. However, a student may be suspended upon first offense, if the 
principal or superintendent determines that the student has violated Education Code 
48900, 48900.2, 48900.3, 48900.4, 48900.7, 48915, or that the student’s presence 
causes a danger to persons or property or threatens to disrupt the instructional process. 
Education Code 48903 states that the total number of days for which a pupil may be 
suspended from school shall not exceed 20 school days in any school year. 
 
Suspension by Principal 
Suspension by the principal or designee shall be preceded by an informal conference. 
At that conference, the student shall be informed of the reasons for the disciplinary 
action and the evidence against him/her. In addition, the student shall be given the 
opportunity to present their version and evidence in their defense. At the time of the 
suspension, the principal or designee shall make a reasonable effort to contact the 
student’s parent or guardian in person or by telephone. Whenever a student is 
suspended from school, the parent or guardian shall be notified in writing of the 
suspension. The notice shall contain a statement of the facts leading to the decision to 
suspend, the date and time when the student will be allowed to return to school, and a 
request that the parent or guardian attend a conference upon the student returning with 
school officials, including notice the state law requires parents or guardians to respond 
to such request without delay.  (Education Code 48911) 
 
Suspension by Teacher 
A teacher may suspend any student from the class for the day of the suspension and 
the day following for an act stated in Education Code 48900. A “day” in secondary 
school is defined as an instructional period; a day in elementary school is defined as a 
calendar day. If the student has more than one teacher, the student is only precluded 
from attending the suspending teacher’s class. Prior to excluding a student from the 
classroom, the teacher must inform the student which district policy was violated, that 
the teacher intends to suspend, and that the student has the opportunity to respond to 
the charges. As soon as possible, the teacher shall request a parent/guardian 
conference at which time the circumstances of the suspension and the data will be 
presented. (Education Code 48910 (a) (b) and 48911) 
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Classroom Visitations 
Current state law authorizes teachers to provide time for a parent/guardian of a student, 
who has been suspended for reasons stated in Education Code 48900, to attend a portion 
of a school day in the student’s classroom. The principal will provide appropriate 
notification to a parent/guardian by the following day regarding the classroom visitation. 
(Education Code48900) 
 
Teacher Referral 
A teacher may refer a student, for any of the acts stated in district policy, to the principal 
or to a certificated employee designated by the principal for consideration of suspension 
from school. (Education Code 48910 (c) 
 
Emergency Suspension 
A principal or designee may suspend a student without affording that student an 
opportunity for a conference only if the principal or designated employee determines 
that an emergency situation exists. (Education Code 48911) 
 
Expulsion 
An expulsion is the removal of the student from all schools in the district for violating 
California Education Code as ordered by the Board of Education. The district is required 
to provide some alternative programs of study (Education Code 48925). The expulsion 
is for a defined period of time, but an application for re-admission must be approved 
before the student is permitted to return to the district. State law provides for full due 
process and rights to appeal any order of the expulsion. 
 
State law mandates the Board of Education to expel students as indicated in the 
Education Code for 48915 (c) for: 
 
□ Sale, possession or furnishing of 

a firearm.  
□ Brandishing a knife at another 

person. 
□ Selling a controlled substance.  
□ Sexual assault or battery.  
□ Possession of explosives. 

 
California Education Code requires a school administrator to recommend expulsion if a 
student commits one of the following offenses: 
 

□ Causing serious physical injury to another person except in self-defense. 
□ Possession of any knife, explosive, or other dangerous object of no reasonable 

use to the pupil. 
□ Unlawful possession of any drug except for the first-time offense of possession of 

not more than one ounce of marijuana. 
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□ Robbery and/or extortion. 
□ Assault or battery upon a school employee. 

 
A student shall not be disciplined, suspended, or recommended for expulsion unless the 
Superintendent, a designee, or the principal of the school in which the student is 
enrolled determines the student has violated one or more parts of the Standards of 
Behavior, District policies, or the Education Code 48900. 
 
A student may be disciplined, suspended for a maximum of five consecutive days, or 
expelled for acts specified in the Standards of Behavior that are related school activity 
or school attendance occurring at any district school or within any other school district, 
including, but not limited to, any of the following: (Education Code 48900(s)) 
 

1. While on school grounds 
2. During the lunch period whether on or off campus 
3. During, going to, or coming from a school sponsored activity. 

 
Expulsion of Special Education Students 
The procedures for expelling a student with exceptional needs differ from the 
procedures for other students in that an Individualized Education Program (IEP) team 
would first meet to consider whether the misbehavior leading to the expulsion 
consideration is a manifestation of the student’s disability and whether the student was 
inappropriately placed at the time the incident occurred. These issues must be ruled out 
prior to a recommendation for expulsion. Parents must be notified at least 48 hours in 
advance of the IEP meeting and may request a postponement of an additional three 
school days. (Education Code 48915.5)
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Mandatory Expulsion 
E.C. [48915(c)] 

Alternative to 
Suspension 

Shall 
Suspend 

Shall 
Expel 

Contact Law 
Enforcement 

c1 Sale, possession or 
furnishing of a firearm 

No Yes  
5 days 

Yes Yes 

c2 Brandishing a knife at 
another person 

No Yes  
5 days 

Yes Yes 

c3 Selling a controlled 
substance 

No Yes  
5 days 

Yes Yes 

c4 Sexual assault or sexual 
battery 

No Yes  
5 days 

Yes Yes 

c5 Possession of 
explosives 

No Yes 
5 days 

Yes Yes 

Mandatory 
Recommend to  expel 
E.C. [48915(a)] 

Alternative to 
Suspension 

Shall 
Suspend 

Shall 
Expel 

Contact Law 
Enforcement 

A 1 Causing serious 
physical injury to another 
person, except in self- 
defense. 

No Yes  
5 days 

Yes Yes 

A 2 Possession of any knife, 
explosive, or other 
dangerous object of no 
reasonable use to the pupil. 

No Yes  
5 days 

Yes Yes 

A 3 Unlawful possession of 
any drug except for the first 
offense of possession of not 
more than one ounce of 
marijuana. 

No Yes  
5 days 

Yes Yes 

A 4 Robbery or 
extortion 

No Yes  
5 days 

Yes Yes 

A 5 Assault or battery upon 
a school employee 

No Yes  
5 days 

Yes Yes 



48 
 

STUDENT SUPPORT STRATEGIES (may not be available at all sites) 
 

1. Character Education 
2. Community Service 
3. Community Service on Campus (cafeteria duty, campus cleanup) 
4. Conflict Resolution 
5. Counseling 
6. Counseling Groups 
7. Detention 
8. Extended Day 
9. Home Visitation 
10. Intervention Meetings 
11. Meetings 
12. Mentoring 
13. Parent Conferences 
14. Referrals for Academic Assessment 
15. Restorative Practices 
16. Student Study Teams 
17. School Exchange 
18. Shortened Day 
19. Site Level Behavior Contracts 
20. Student Conference 
21. Student Court 
22. Transfer Classes 
23. Voluntary Short Term Independent Study 

 

COMMUNITY SERVICES AVAILABLE BY REFERRAL TO THE OFFICE OF 
STUDENT AND FAMILY SUPPORT SERVICES: 
 
A. Anger Management 
B. Parent/Teen Workshops 
C. Alcohol/Substance Abuse Counseling 
D. Individual, Group or Family Counseling 
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RELEASE OF INFORMATION 

 
Definition of Pupil Record 
Pupil record is any item of information other than directory information that is directly 
related to an identifiable student and is maintained by the district or required to be 
maintained by an employee in the performance of their duties. 
 
Notification of Privacy Rights of Students 
Federal and state laws grant certain privacy rights and rights or access to pupil records 
to students and to their parents/guardians. Full access to all personally identifiable 
written records maintained by the school district or county office must be granted to: 
 
Parents/guardians of students age 17 or younger. 
Parents/guardians of students age 18 or older, if the student is dependent for tax 
purposes. Student’s age 16 or older who have completed the 10th grade. 
 
Parents/guardians may review individual records by making a request to the principal. 
At each school, the principal or designee shall act as custodian of records. The principal 
will see that explanations and interpretations are provided, if requested. A parent or 
guardian has the right to question and receive an answer regarding an item on their 
child’s record that appears inaccurate, inappropriate or misleading. The item may or may 
not be removed by the Superintendent or their designee. A log or record of the 
maintenance of each pupil record of enrolled students shall be kept in the school office. 
 
In addition, parents or guardians of eligible students may receive a copy of any 
information in 
the pupil’s records at a reasonable cost per page. School district policies and 
procedures relating to types of records, kinds of information retained, persons 
responsible for maintaining pupil records, access by other persons, review, and how to 
challenge the content of records is available through the principal or their designee. 
Parents may contact the school to review the log listing of those who have requested or 
received information from a pupil’s file, as required in Education Code 49064. 
 
Access to a pupil’s records will only be granted to those with legitimate educational 
interest who are officials or employees whose duties and responsibilities to the district, 
whether routine or as a result of a special circumstance, require that they have access to 
pupil records. School officials may be authorized to inspect student records if a 
legitimate educational interest exists. A school official has a legitimate educational 
interest if the official needs to review an educational record in order to fulfill their 
responsibilities. A school official is a person employed by the District as an 
administrator, supervisor, instructor, support staff member (including health or medical 
staff and law enforcement unit personnel), a person serving on the governing board, a 
person or company with whom the District has contracted to perform a special task, 
(such as an attorney, auditor, consultant, or therapist), or a parent or student serving on 
an official committee, (such as a disciplinary or grievance committee, or assisting 
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another school official in performing their tasks. (FERPA, 34 Code of Regulations 
(C.F.R) Part 99.7(a) (3) (iii) and 99.31(a) (1) and Education Code 49063(d), 49064 and 
49076. 
 
When a student moves to a new school district, records, including disciplinary records, 
will be forwarded upon request of the new school district. At that time, the parent or an 
eligible student may challenge, review, or receive a copy, at a reasonable cost per page 
of the requested records. Parents or guardians may contact the school district or county 
office for any policy regarding the review and expunging of pupil records. If you believe 
the school district is not in compliance with federal regulations regarding privacy, you 
may file a complaint with the United States Department of Education at the following 
address: Family Policy Compliance Office, U. S. Department of Education, 400 
Maryland Avenue, SW Washington D.C. 20202-5920 
 
The school district also makes certain that student directory information is available in 
accordance with state and federal laws. This means that each student’s name, birthday, 
birthplace, address, telephone number, major course of study, participation in school 
activities and sports, dates of attendance, degrees and awards, and the most previous 
public or private school of attendance may be released to certain specified agencies. In 
addition, height and weight of athletes may be made available. 
 
 

BULLYING 
 
Bullying  
BP 5131.2  
 
The Governing Board recognizes the harmful effects of bullying on student well-being, 
student learning and school attendance and desires to provide a safe school 
environment that protects students from physical and emotional harm. No individual or 
group shall, through physical written, verbal, visual, or other means, harass, sexually 
harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence 
against any student or school personnel, or retaliate against them for filing a complaint 
or participating in the complaint resolution process. District employees shall establish 
student safety as a high priority and shall not tolerate bullying of any student. 
 
No individual or group shall, through physical, written, verbal, or other means, harass, 
sexually harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or 
commit hate violence against any student or school personnel. 
 
Bullying is unwanted, aggressive behavior among school aged children that involves a 
real or perceived power imbalance. The behavior is repeated, or has the potential to be 
repeated, over time.  
 
The Superintendent or designee shall develop strategies for addressing bullying in 
district schools with the involvement of students, parents/guardians, and staff. As 
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appropriate, the Superintendent or designee may also collaborate with social services, 
mental health services, law enforcement, courts, and other agencies and community 
organizations in the development and implementation of effective strategies to promote 
safety in schools and the community.  
 
Such strategies shall be incorporated into the comprehensive safety plan and, to the 
extent possible, into the local control and accountability plan and other applicable 
district and school plans.  
 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, 
resolved in accordance with law and the districts uniform complaint procedures 
specified in AR 1312.3. If, during the investigation, it is determined that a complaint is 
about nondiscriminatory bullying, the principal or designee shall inform the complainant 
and shall take all necessary actions to resolve the complaint. 
 
If the Superintendent or designee believes it is in the best interest of a student who has 
been the victim of an act of bullying, as defined in Education Code 48900, the 
Superintendent or designee shall advise the student's parents/guardians that the 
student may transfer to another school.  If the parents/guardians of a student who has 
been the victim of an act of bullying requests a transfer for the student pursuant to 
Education Code 46600, the Superintendent or designee shall allow the transfer in 
accordance with law and district policy on intradistrict or interdistrict transfer, as 
applicable.  
 
Any employee who permits or engages in bullying or retaliation related to bullying shall 
be subject to disciplinary action, up to and including dismissal. 
 
(cf. 5131 - Conduct)  
(cf. 5136 - Gangs)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
 
Cyberbullying includes the creation or transmission of harassing communications, direct 
threats, or other harmful texts, sounds, or images on the internet, social media, or other 
technologies using a telephone, computer, or any wireless communication device. 
Cyberbullying also includes breaking into another person’s electronic account and 
assuming that person’s identity in order to damage that person’s reputation. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Strategies for addressing bullying in district schools shall be developed with involvement 
of key stakeholders, including students, parents, guardians, caregivers, foster parents, 
and educational rights holders, and staff, and may be incorporated into the 
comprehensive safety plan, the local control and accountability plan, and other 
applicable district and school plans.  
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(cf. 0420- School Plans/ Site Councils) 
(cf. 0460- Local Control and Accountability Plan) 
(cf. 1220- Citizen Advisory Committees) 
(cf. 1400- Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020- Parent Involvement) 
 
As appropriate, the Superintendent or designee may collaborate with law enforcement, 
courts, social services, mental health services, other agencies, and community 
organizations in the development and implementation of joint strategies to promote 
safety in schools and the community and to provide services for alleged victims and 
perpetrators of bullying. 
 
(cf. 1020- Youth Services) 
 
Bullying Prevention  
 
To the extent possible, district schools shall focus on the prevention of bullying by 
establishing clear rules for student conduct and implementing strategies to promote a 
positive, collaborative school climate. Students shall be informed, through student 
handbooks and other appropriate means, of district and school rules related to bullying, 
mechanisms available for reporting incidents or threats, and the consequences for 
engaging in bullying.  
 
(cf. 5137 - Positive School Climate)  
 
As appropriate, the district shall provide students with instructions in the classroom or 
other educational settings, that promotes effective communications and conflict 
resolution skills, social skills, character/values education, respectful for cultural and 
individual differences, self-esteem development, assertiveness skills, and appropriate 
online behavior. 
 
(cf. 6142.8- Comprehensive Health Education) 
(cf. 6142.94- History-Social Science Instruction) 
(cf. 6163.4- Student Use of Technology) 
 
Staff shall receive related professional development, including information about early 
warning signs of harassing/intimidating behaviors and effective response.  
 
(cf. 4131- Staff Development) 
(cf. 4231- Staff Development) 
(cf. 4331- Staff Development) 
 
Based on an assessment of bullying incidents at school, the Superintendent or 
designee may increase supervision and security in areas where bullying most often 
occurs, such as classrooms, playgrounds, hallways, restrooms, and cafeterias.  
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Intervention 
 
Students are encouraged to notify schools staff when they are being bullied or suspect 
that another student is being victimized. In addition, the Superintendent or designee 
shall develop means for students to report threats or incidents confidentially and 
anonymously. 
 
School staff who witness an act of bullying shall immediately intervene to stop the 
incident when it is safe to do so.  
(Education Code 234.1) 
 
When appropriate based on the severity or pervasiveness of bullying the 
Superintendent or designee shall notify the parents, guardians, caregivers, foster 
parents, and education rights holder of victims and perpetrators and may contact law 
enforcement.  
 
The Superintendent, or Principal’s designee may refer a victim, witness, perpetrator, or 
other student affected by an act of bullying to a school counselor, school psychologist, 
social worker, child welfare attendance, personal, school nurse, or other school support 
services personnel for case management, counseling, and/or participation in a 
restorative justice program as appropriate. (Education Code 48900.9) 
 
(cf. 6164.2- Guidance/Counseling Services) 
 
Reporting and Filing of Complaints 
 
Any student, parents, guardians, caregivers, foster parents, and educational rights 
holders, or other individual who believes that a student has been subjected to bullying 
or who has witnessed bullying may report the incident to a teacher, the principal, a 
compliance officer, or any other available school employee. Within one business day of 
receiving such a report, a staff member shall notify the principal of the report, whether or 
not a uniform complaint is filed. In addition, any school employee who observes an 
incident of bullying involving a student shall, within one business day, report his/h12 
observation to the principal or a district compliance officer, whether or not the alleged 
victim files a complaint. 
 
Within two business days of receiving a report of bullying, the principal shall notify the 
district compliance officer identified in AR 1312.3- Uniform Complaint Procedures. 
 
(cf. 1312.3- Uniform Complaint Procedures 
 
When the circumstances involve cyberbullying, individuals with information about the 
activity shall be encouraged to save and print and electronic or digital messages that 
they feel constitute cyberbullying and to notify a teacher, the principal, or other 
employee so that the matter may be investigated. When a student uses a social 
networking site or service to bully or harass another student, the Superintendent or 
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designee may file a request with the networking site or service to suspend the privileges 
of the student and to have the material removed. 
 
When a report of bullying is submitted, the principal or a district compliance officer shall 
inform the student or parents, guardians, caregivers, foster parents, and education 
rights holder of the right to file a formal written complaint in accordance with AR 1312.3. 
The student who is the alleged victim of the bullying shall be given an opportunity to 
describe the incident, identify witnesses who may have relevant information, and 
provide other evidence of bullying. 
 
Investigation and Resolution of Complaints 
Any complaint of bullying shall be investigated and if determined to be discriminatory, 
resolved in accordance with law and the districts uniform complaint procedures 
specified in AR 1312.3. 
 
If, during the investigation, it is determined that a complaint is about nondiscriminatory 
bullying the principal or designee shall inform the complaint procedures specified in AR 
1312.3. 
 
If, during the investigation, it is determined that complaint is about nondiscriminatory 
bullying the principal or designee shall inform the complaint and shall take all necessary 
actions to resolve the complaint. 
 
Discipline 
 
Corrective actions for a student who commits an act of bullying of any type may include 
counseling, behavioral intervention and education, and, if the behavior is severe or 
pervasive as defined in Education Code 48900, may include suspension or expulsion in 
accordance with district policies and regulations. 
 
(ef. 5138- Conflict Resolution/Peer Mediation) 
(ct. 5144- Discipline) 
(cf. 5144.1- Suspension and Expulsion/Due Process) 
(cf. 5144.2- Suspension and Expulsion/Due Process (Students and Disabilities)) 
(cf. 6159.4- Behavioral Interventions for Special Education Students) 
 
 
Any employee who permits or engages in bullying or retaliation related to bullying shall 
be subject to disciplinary action, up to and including dismissal. 
 
(cf. 4118- Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21- Professional Standards) 
(cf. 4218- Dismissal/Suspension/Disciplinary Action) 
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SUBSTANCE ABUSE 
 
The intent of district policy is to establish an atmosphere that will promote understanding 
of the use, abuse, and misuse of drugs, including alcohol and tobacco. 
 
To that end, a substance abuse education, prevention and intervention program is 
established to motivate individuals to make responsible choices with respect to the use 
of drugs, alcohol, and tobacco. Curricula shall be course-specific, as well as 
appropriately infused into various content areas. 
 
Prevention/Intervention 
For the protection of students, school employees will make every effort to prohibit the 
flow of drugs in the schools. When substance abuse incidents occur, school staff will: 
 

• Provide emergency medical assistance. 
• Require parental involvement. 
• Enforce the laws regarding use and distribution of illegal substances. 
• When appropriate, discipline students. 
• Provide assistance to student seeking help, in accordance with established rules 

and regulations. 
 

STUDENT USE OF THE INTERNET AND ONLINE SERVICES 
 
The District provides access for students to the internet as an educational tool. Because 
the internet is uncensored and can be misused, no student shall be allowed to use the 
District’s access to the internet unless the student and the student’s parent/guardian have 
signed the District’s Student Technology Use Agreement. This agreement is attached to 
the back of this handbook. 
 
As part of the agreement, parents will have the option of electing not to allow their 
students to use the internet at school. If parents decide not to allow their child internet 
use at school and an assignment is such that it requires internet use, an appropriate 
alternative assignment will be provided to the student with no penalty. Students who use 
District resources agree to abide by all district policies and guidelines for their legal use. 
(Administrative Regulation 6163.4 (a) and Board Policy 6163.4) 
 
Acceptable Use of Internet Technology 
Washington Unified School District has taken reasonable steps to ensure that its 
technological resources are used only for activities that support the curriculum or one’s 
professional role. 
 
Users should not expect privacy through e-mail, internet usage, or created documents. 
Washington Unified School District will monitor individual use of all technological 
systems as needed. However, total security on such a far-reaching system is imperfect 
and impossible to achieve. Realistically, school computers and other technological 
resources can be used inappropriately, if one is persistent. Using any technological 
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system is a privilege that may be revoked at any time for unacceptable conduct. 
Unacceptable conduct includes the following: 
 

□ Using technological resources for illegal or unethical activities, including 
plagiarism, copyright, or contract violations. 

□ Using technological resources for financial or commercial gain. 
□ Using technological resources for advocating for ballot measures or political 

candidates without Board approval. 
□ Accessing or exploring on-line locations, materials, or on-line games that do not 

support the curriculum and/or are inappropriate for school-related work. 
□ Downloading, installing, or executing unlicensed or unauthorized software 

including viruses. 
□ Vandalizing and/or tampering with equipment, programs, files, system 

performance or other components of the network, including copying, distributing, 
or modifying copyrighted software. 

□ Causing congestion on any technological system or interfering with the work of 
others, e.g., engaging in chain letters or in peer-to-peer networking applications. 

□ Attempting to infiltrate, or “hack”, into any technological system or interfering with 
another person’s ability to use that system, including password sniffing and/or port 
scanning. 

□ Sending or receiving materials that are pornographic, obscene, or xrated.  Using 
unauthorized fee-based services on the internet. 

□ Intentionally wasting finite resources, e.g., on-line games, instant messaging. 
Gaining unauthorized access to any technological system. 

□ Revealing the home address or phone number of another person; or, if a student, 
revealing one’s own home address or phone number. 

□ Invading or violating the privacy of other individuals and/or their information. 
□ Using another user’s account or user name or allowing another user access to 

one’s own account or user name. 
□ Sharing one’s password either knowingly or carelessly, or failing to confirm to 

WUSD   directives for password change and creation. 
□ Coaching, helping, observing, or joining any unauthorized activity on any 

technological system. 
□ Using e-mail, as a student, for other than school-related purposes. 
□ Posting anonymous messages, unapproved web pages, or unlawful or libelous 

information on the system. 
□ Encrypting files or restricting files through unauthorized password protection. 

Engaging in sexual harassment or other objectionable activities in public or 
private messages. e.g. activities that are abusive, sexually explicit, threatening, 
demeaning, or using objectionable language. 

□ Falsifying permission, authorization or identification documents. 
 
 
Violations of Acceptable Use, or any willful act designed to disrupt any technological 
system, will result in disciplinary or legal action and may result in a loss of access to the 
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system. 
 
Internet Usage Permission Information 
Washington Unified School District provides students with access to computer 
equipment and the internet. These valuable educational tools are part of the wide range 
of resources that support our educational program. 
 
While staff will ensure that high-quality on-line materials are available and promoted, it 
is possible that your child may encounter inappropriate material while using these 
resources. The District has established a Computer Rules and Responsibilities Policy 
that all students are asked to sign. This policy outlines the rights for students and 
responsibilities expected of them. The District and the California Department of 
Education firmly believe that the benefits of using computers and the internet far 
outweigh the risks. 
 
Student work and photos may be published on the internet for a worldwide audience via 
WUSD net with the consent of the student and the parent/guardian. 
 

SCHOOL BUS SAFETY/DRIVER TRAINING/BUS RULES 
Safety 
School bus transportation requires drivers to have a high level of competence and skills 
to ensure the safe transportation of your child. 
Students transported in a school bus shall be under the authority of, and directly 
responsible to the driver of the bus. The bus driver is responsible for the health, safety 
and good conduct of the students entrusted in his/her care. Each student is expected to 
respect and obey all rules while in the care of the driver. 
 

TRANSPORTATION IS A PRIVLEGE NOT A RIGHT 
 
School Bus Driver Training 
To ensure safe school bus drivers, the Washington Unified School District and the   State 
of California require that all drivers attend regularly scheduled safety meetings and in- 
service training programs to improve their skills. In addition, state law requires each 
driver to obtain traffic and criminal clearances, pass a physical examination, and 
participate in the drug and alcohol testing program. Through an extensive training 
process, each school bus driver must qualify for a valid School Bus Driver Certificate 
and receive First Aid training and testing. 
 
Pick Up Procedure 
Students will be picked up at their designated bus stop. Students must be at their 
designated bus stop 5 minutes prior to the scheduled pick-up time. Students shall wait 
12 feet from where the bus stops. Students shall scan on the bus using their own bus 
pass.  
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Drop Off at Home Procedure 
Students shall be dropped off at their designated bus stop. (If a student needs to go to a 
different bus stop, the parent/guardian MUST notify transportation ahead of time). 
Students shall scan off the bus using their own bus pass. 
 
 
Bus Rules- All rules will be strictly adhered to: 
 

1. Students shall be lined up in an orderly manner at the bus stop. No dangerous 
conduct will be tolerated. 

2. Students shall load and unload in an orderly manner. No pushing or shoving. 
3. Seat belts, if equipped, are required by law while bus is in motion. 
4. Students shall remain seated, facing forward in their seats at all times. Legs, feet, 

or other objects are not to obstruct the aisle. 
5. Students shall cross the street in FRONT of the bus, never cross the street 

behind the bus. 
6. Students shall enter/exit through the front door, not through emergency doors, 

windows, etc.… except in an emergency when instructed to do so. 
7. Students shall be respectful and courteous to the driver and other passengers at 

all times.  
8. Students will not smoke/vape or have any fire on the bus at any time. 
9. Students will not fight, create excessive noise, litter, tamper with bus equipment, 

or deface property.  
10. No animals, reptiles, insects, glass containers, or other hazardous objects on the 

bus. 
11. Students shall not use abusive language or obscene gestures on or near the 

bus.  
12. Students shall not extend any part of their body or any objects out of the window 

of the bus. 
 
Each student must behave in a satisfactory manner in order for the driver to be 
alert to many hazards. A student who does not follow the bus rules shall be 
denied transportation. Your reinforcement of the bus rules and occasional 
communication with your child’s bus driver will help in maintaining a low level of 
discipline problems.  
 
Electronics 
Devices such as Phones, Headphones, Gameboys, Nintendo’s, etc. are discouraged 
from being brought or used on the bus. These items could be damaged or stolen and 
become a distraction to the bus driver. These are expensive items and should be left 
home. Washington Unified School District, and the transportation Department will not be 
responsible for any damages or lost electronics.  
 
Cell Phone Usage: 
Cell phone use is an important line of communication between parents and their 
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children. Cell phones may be placed on vibrate and must not be a distraction to the 
driver. Students should have their phones put away in a safe place while on the school 
bus. Using the cell phone for text messaging, taking pictures of self or others to transmit 
or store, and/or illegal activities will be considered inappropriate use of the cell phone 
and will lead to a citation.  

 
Denial of Transportation 
Continued disorderly conduct or persistent refusal to comply with the authority of the 
school bus rules shall be sufficient reason for a student to be denied transportation. 
Transportation is a privilege not a right. 
 
FIRST CITATION 
Upon first citation regarding the bus rules, a verbal warning is given by the bus driver. 
 
SECOND CITATION 
A second citation shall result in an assigned seat or suspension of transportation 
privileges for a period of time determined by the Transportation Supervisor. (Parents 
notified by phone) 
 
THIRD CITATION 
A third citation shall result in an additional suspension or in the judgement of the 
Transportation Supervisor, a loss of transportation privileges. (Parents notified by 
phone) 
 
Please call the Transportation office with any questions or concerns. (916) 375-7688 
 
 DISTRICT WEBSITES 
 
Washington Unified School District (www.wusd.k12.ca.us)  

Bridgeway Island Elementary (http://bridgeway.wusd.k12.ca.us) 

Southport Elementary (http://southport.wusd.k12.ca.us) 

Stonegate Elementary (http://stonegate.wusd.k12.ca.us) 

Elkhorn Village Elementary (http://www.wusd.k12.ca.us/elkhorn)  

Westmore Oaks (http://westmore.wusd.k12.ca.us) 

Riverbank Elementary (http://riverbank.wusd.k12.ca.us/riverbank) 

Westfield Elementary (http://www.westfieldwusd.ca.schoolloop.com)  

Washington Unified Virtual Academy (http://wusd.k12.ca.us/virtual) 
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River City High School (http://rivercity.wusd.k12.ca.us) 

Washington Adult Education School - Yolo Education Center 
(http://wusd.k12.ca.us/Schools/Washington_Adult_School/adulted1.mht) 
 
Yolo High School (http://yolo.wusd.k12.ca.us/) 

Washington Middle College High School (wmchs.wusd.k12.ca.us) 


